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 District Engineer  Rick Schappacher  Schappacher Engineering   
   

 
All cellular phones must be placed on mute while in the meeting room. 

 
 
The Audience Comment portion of the agenda is where individuals may make 
comments on matters that concern the District. Individuals are limited to a total of three 
(3) minutes to make comments during this time. 
 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring 
special accommodations to participate in this meeting/hearing/workshop is asked to 
advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (813) 533-2950. If you 
are hearing or speech impaired, please contact the Florida Relay Service by dialing 7-1-
1, or 1-800-955-8771 (TTY), or 1-800-955-8770 (Voice), who can aid you in contacting 
the District Office. 
 
A person who decides to appeal any decision made at the meeting/hearing/workshop 
with respect to any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the person may need 
to ensure that a verbatim record of the proceedings is made including the testimony and 
evidence upon which the appeal is to be based.  
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August 21, 2019   
Board of Supervisors          
Palma Sola Trace Community    
Development District 

 
REVISED AGENDA 

 
Dear Board Members: 
 
 The public hearings and regular meeting of the Board of Supervisors of the Palma 
Sola Trace Community Development District will be held on Thursday, August 22, 2019 
at 1:30 PM at the Palma Sola Trace Clubhouse, located at 7408 Hamilton Road, 
Bradenton, FL 34209. The following is the revised agenda for this meeting: 
 

1. CALL TO ORDER  
2. AUDIENCE COMMENTS  
3. BUSINESS ADMINISTRATION 

A. Consideration of Minutes of Board of Supervisors’  
Regular Meeting held on June 27, 2019 .................................Tab 1  

B. Consideration of Operations & Maintenance  
Expenditures for June 2019 & July 2019 .................................Tab 2 

4. BUSINESS ITEMS 
A. Consideration of OpticalTel Agreement ..................................Tab 3 
B. Consideration of Technology Services Contract .....................Tab 4 
C. Consideration of Website ADA Compliance Proposals ...........Tab 5 
D. Public Hearing on FY19-20 Final Budget ................................Tab 6 

i. Consideration of Resolution 2019-04, Adopting  
the FY19-20 Annual Budget...............................................Tab 7 

E. Public Hearing on Imposing Assessments 
i. Consideration of Resolution 2019-05, Imposing 

Assessments and Certifying the Roll .................................Tab 8 
F. Consideration of Resolution 2019-06, Setting  

the Meeting Schedule for FY19-20 ..........................................Tab 9 
5. STAFF REPORTS  

A. District Counsel 
B. District Engineer 
C. District Manager 

i. Presentation of Unaudited Financial Statements ...............Tab 10 
ii. Streetlight Status Update 

6. SUPERVISOR REQUESTS  
7. ADJOURNMENT  
I look forward to seeing you at the meeting.  In the meantime, if you have any 

questions please do not hesitate to contact me at (813) 533-2950. 
 
      Respectfully, 

Bryan Radcliff 

Bryan Radcliff, District Manager 

http://www.palmasolatracecdd.org/
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MINUTES OF MEETING 1 

 2 

Each person who decides to appeal any decision made by the Board with respect to any 3 

matter considered at the meeting is advised that the person may need to ensure that a 4 

verbatim record of the proceedings is made, including the testimony and evidence upon 5 

which such appeal is to be based. 6 

 7 

PALMA SOLA TRACE 8 

COMMUNITY DEVELOPMENT DISTRICT 9 

 10 

 The regular meeting of the Board of Supervisors of the Palma Sola Trace 11 

Community Development District was held on Thursday, June 27, 2019 at 1:30 PM at 12 

the Palma Sola Trace Clubhouse, located at 7408 Hamilton Road, Bradenton, FL 34209.  13 

 14 

Present and constituting a quorum: 15 

    16 

  Peter Gelman Board Supervisor; Chairman 17 

Robert Mauriello Board Supervisor; Asst. Secretary 18 

Eva Walker  Board Supervisor; Asst. Secretary 19 

  Axel Bergman Board Supervisor; Asst. Secretary 20 

  21 

Also present were: 22 

   23 

Bryan Radcliff District Manager; Rizzetta & Company, Inc. 24 

Lauren Gentry District Counsel; Hopping Green & Sams (via phone) 25 

  Rick Schappacher District Engineer; Schappacher Engineering   26 

  27 

     28 

FIRST ORDER OF BUSINESS    Call to Order 29 

 30 

 Mr. Radcliff called the meeting to order and read the roll call.  31 

 32 

SECOND ORDER OF BUSINESS Consideration of Minutes of 33 

Board of Supervisors’ Meeting 34 

Held April 25, 2019    35 

 36 

 Mr. Radcliff presented the minutes of the Board of Supervisors’ meeting held April 37 

25, 2019 to the Board for consideration.  38 

 39 

On a Motion by Mr. Gelman, seconded by Mr. Mauriello, with all in favor, the Board 
approved the minutes of the Board of Supervisors’ meeting held on April 25, 2019 as 
presented for the Palma Sola Trace Community Development District. 

  40 

 THIRD ORDER OF BUSINESS   Consideration of Proposed 41 
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Operations & Maintenance 42 

Expenditures for April 2019 and 43 

May 2019 44 

 45 
 Mr. Radcliff presented the Operations & Maintenance expenditures for April 2019 and 46 

May 2019 to the Board for consideration.   47 

   48 

On a Motion by Mr. Gelman, seconded by Ms. Walker, with all in favor, the Board of 
Supervisors ratified the Operations & Maintenance expenditures for April 2019 and 
May 2019 for the Palma Sola Trace Community Development District. 

 49 

 FOURTH ORDER OF BUSINESS Consideration of Manatee County 50 

Non-Disclosure Agreement 51 

 52 
 Mr. Radcliff presented a non-disclosure agreement to the Board for consideration. 53 

   54 

On a Motion by Mr. Gelman, seconded by Mr. Bergman, with all in favor, the Board of 
Supervisors approved the Manatee County Property Appraiser Non-Disclosure 
Agreement for the Palma Sola Trace Community Development District. 

 55 

FIFTH ORDER OF BUSINESS   Consideration of OpticalTel 56 

Easement Agreement 57 

 58 

 Mr. Radcliff presented an easement agreement with OpticalTel to the Board for 59 

consideration. Discussion ensued. The Board chose to table consideration of the 60 

agreement until the tentative continued meeting on July 16th. District Counsel will add a 61 

clause and cover letter.  62 

 63 

 SIXTH ORDER OF BUSINESS   Staff Reports 64 

 65 

A. District Counsel 66 

  67 

 Ms. Gentry had no additional information to report.  68 

 69 

B. District Engineer 70 

 71 

Mr. Schappacher had no additional information to report.  72 

 73 

C. District Manager  74 

 75 

Mr. Radcliff advised that the next regularly scheduled meeting will be held on 76 

August 22nd at 1:30 PM, while today’s meeting would be continued to July 16th at 1:30 77 

PM.  78 
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 79 

i. Presentation of Unaudited Financial Statements  80 

 81 

Mr. Radcliff presented the latest unaudited financial statements to the  82 

 Board for review.  83 

 84 

SEVENTH ORDER OF BUSINESS  Supervisor Requests    85 

 86 

Mr. Bergman asked that reports dealing with District business be sent to all Board 87 

members.  88 

 89 

Mr. Gelman commented on a palm tree hanging in Palma Sola Creek which needs 90 

to be removed.  91 

 92 

Mr. Mauriello commented on overgrowth in the District to be removed.  93 

 94 

EIGHTH ORDER OF BUSINESS  Continuance   95 

  96 

On a Motion by Mr. Gelman, seconded by Ms. Walker, with all in favor, at 2:49 PM 
the Board of Supervisors continued the meeting to July 16, 2019 at 1:30 PM for the 
Palma Sola Trace Community Development District. 

 97 

 98 

 99 

              100 

Asst. Secretary     Chair / Vice Chair  101 
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The total items being presented: $9,304.95

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Operation and Maintenance Expenditures
June 2019

For Board Approval

Attached please find the check register listing the Operation and Maintenance 

expenditures paid from June 1, 2019 through June 30, 2019.  This does not include 

expenditures previously approved by the Board.

DISTRICT OFFICE · 9428 CAMDEN FIELD PARKWAY · RIVERVIEW, FLORIDA 33578

PALMA SOLA TRACE 
COMMUNITY DEVELOPMENT DISTRICT



Palma Sola Trace  Community Development District
Paid Operation & Maintenance Expenditures

June 1, 2019 Through June 30, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Aquagenix 003136 4051780 Wetland Maintenance 05/19 3,000.00$         

Bellmore Electric Inc. 003132 7632 Street Light Repairs 110.00$            

Bellmore Electric Inc. 003132 7633 Street Light Repairs 300.00$            

Bellmore Electric Inc. 003132 7634 Street Light Repairs 300.00$            

Bellmore Electric Inc. 003132 7635 Street Light Repairs 110.00$            

Florida Power & Light Company 003139 21937-71157 05/19 3724 Summerwind Cir # Gate 05/19 11.76$              

Florida Power & Light Company 003139 56695-14423 05/19 3804 Bridlecrest Ln # PUMP 05/19 109.27$            

Florida Power & Light Company 003138 75654-55537 05/19 3807 75th ST W # ST LTS 05/19 125.90$            

Florida Power & Light Company 003139 84373-03152 05/19 4095 Overture Cir # GATE 05/19 17.15$              

Hopping Green & Sams 003133 107597 General/Monthly Legal Services 04/19 747.00$            

Rizzetta & Company, Inc. 003134 INV0000041056 District Management Fees 06/19 4,041.67$         

Rizzetta Technology Services, LLC 003135 INV0000004444 Website Email & Hosting 06/19 175.00$            

Schappacher Engineering, LLC 003140 1378 Engineering Services 05/19 112.50$            

Securt Holdings, LLC dba CIA Access 003137 12850052919 Service Call-Gate Repair 05/19 144.70$            

Report Total 9,304.95$         



































The total items being presented: $10,562.19

Approval of Expenditures:

__________________________________

______ Chairperson

______ Vice Chairperson

______ Assistant Secretary

Operation and Maintenance Expenditures
July 2019

For Board Approval

Attached please find the check register listing the Operation and Maintenance 

expenditures paid from July 1, 2019 through July 31, 2019.  This does not include 

expenditures previously approved by the Board.

DISTRICT OFFICE · 9428 CAMDEN FIELD PARKWAY · RIVERVIEW, FLORIDA 33578

PALMA SOLA TRACE 
COMMUNITY DEVELOPMENT DISTRICT



Palma Sola Trace  Community Development District
Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Aquagenix 003157 4055734 Aquatic Service 07/19 850.00$            

Axel Hamilton Bergman, Jr. 003147 AB062719 Board of Supervisors Meeting 06/27/19 200.00$            

Bellmore Electric Inc. 003156 7673 Street Light Repairs 167.00$            

BrightView Landscape services, Inc. 003158 6373989 Monthly Lawn Service 07/19 748.00$            

Eva Walker 003151 EW062719 Board of Supervisors Meeting 06/27/19 200.00$            

Florida Power & Light Company 003153 21937-71157 06/19 3724 Summerwind Cir # Gate 06/19 12.66$              

Florida Power & Light Company 003153 56695-14423 06/19 3804 Bridlecrest Ln # PUMP 06/19 125.87$            

Florida Power & Light Company 003153 75654-55537 06/19 3807 75th ST W # ST LTS 06/19 125.90$            

Florida Power & Light Company 003153 84373-03152 06/19 4095 Overture Cir # GATE 06/19 16.64$              

Hopping Green & Sams 003149 108183 General/Monthly Legal Services 05/19 108.00$            

Peter Gelman 003148 PG062719 Board of Supervisors Meeting 06/27/19 200.00$            

Rizzetta & Company, Inc. 003145 INV0000041505 District Management Fees 07/19 4,041.67$         

Rizzetta Technology Services, LLC 003146 INV0000004530 Website Email & Hosting 07/19 175.00$            

Robert Mauriello 003150 RM062719 Board of Supervisors Meeting 06/27/19 200.00$            

Schappacher Engineering, LLC 003154 1399 Engineering Services 06/19 900.00$            

Securt Holdings, LLC dba CIA Access 003152 12999062119 Service Call-Gate Repair 06/19 120.95$            

US Bank 003155 5404077 Trustee Fees Series 2013A 06/01/19-

05/31/20

2,370.50$         



Palma Sola Trace  Community Development District
Paid Operation & Maintenance Expenditures

July 1, 2019 Through July 31, 2019

Vendor Name Check Number Invoice Number Invoice Description Invoice Amount

Report Total 10,562.19$       
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This instrument was prepared by, and 
upon recording, should be returned to: 
 
Lauren Gentry, Esq. 
Hopping Green & Sams, P.A. 
119 South Monroe Street, Suite 300 
Tallahassee, Florida 32301 
 
 
______________________________________________________________________________  
 

EASEMENT AGREEMENT 
 

This Easement Agreement (the “Easement Agreement”) is made and entered into this 
____ day of August 2019, by and between: 
 

Palma Sola Trace Community Development District, a local unit of special-
purpose government established pursuant to Chapter 190, Florida Statutes, located 
in the City of Bradenton, Florida, and having a mailing address of c/o Rizzetta & 
Company, Inc., 9428 Camden Field Pkwy., Riverview, Florida 33578 (the 
“District” or the “Grantor”); and 
 
Palma Sola Trace Master Association, Inc., a Florida non-profit corporation, 
with a mailing address of 9300 N. 16th St., Tampa, Florida 33612 (the 
“Association”); and  
 
HControl Communities LLC, d/b/a OpticalTel, a Florida limited liability 
company with a mailing address of 1360 S. Dixie Hwy., Suite 200, Coral Gables, 
Florida 33146 (the “Company” and, together with the Association, the 
“Grantees”). 
 

RECITALS 
 
 WHEREAS, the Association is a non-profit corporation serving the community of Palma 
Sola Trace; and  
 
 WHEREAS, the Company is in the business of providing various systems and/or services 
including but not limited to y, information and voice channel video, high speed data, securit-multi
services (collectively, the “Services”); and 
 
 WHEREAS, the Association plans to install, or cause to be installed, a telecommunications 
system (the “System”), in order to facilitate the provision of the Services to the residents of Palma 
Sola Trace; and 
 
 WHEREAS, the Association has entered into a contract with the Company for the Services, 
including installation of the System, which installation shall be performed by the Company; and 
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 WHEREAS, the proposed System will encroach on property owned by the District, and 
specifically what is known as Tracts C-1 through C-11 on the plat entitled, “Palma Sola Trace,” 
which is recorded at Plat Book 46, Pages 146, et seq., in the Official Records of Manatee County, 
Florida (“Plat”), (together, “Easement Areas”) as further described in Exhibit A herein; and 
 
 WHEREAS, to accommodate the proposed installation of the System, the District previously 
granted the Association a non-exclusive easement over, under and across Tract C-7 and the 
adjacent 20’ Public Drainage & Maintenance Access Easement, as identified on the Plat, which 
non-exclusive easement is recorded at instrument number 201741090907, Book 2693, Pages 7547, 
et seq., in the Official Records of Manatee County; and  
 

WHEREAS, the installation plans for the System have changed, and the Company has begun 
and/or completed installation of certain portions of the System within the Easement Areas; and 

 
WHEREAS, the District now desires to grant and convey to the Grantees and their 

contractors, successors, and assigns, an additional non-exclusive easement over, under and across 
the Easement Areas for the purposes described herein, and on the terms and subject to the 
conditions set forth below. 
 
 NOW, THEREFORE, for good and valuable consideration and the mutual covenants of the 
parties, the receipt and sufficiency of which are hereby acknowledged, the parties hereby agree as 
follows: 
 

1. RECITALS.  The foregoing recitals are true and correct and by this reference are 
incorporated as a material part of this Easement Agreement. 

 
2. GRANT OF EASEMENT; OPERATION AND MAINTENANCE.  The District hereby 

grants to the Grantees and their contractors, successors, and assigns, the following non-exclusive 
easement(s) (“Easement”): 

 
a. A non-exclusive easement over, upon, under, through, and across the Easement 

Areas for the purposes of installing, repairing, replacing, maintaining and 
operating the System. 
 

The Grantees agree to operate and maintain the System, or cause such System to be 
operated and maintained, consistent with industry standards and the requirements of all applicable 
permits, approvals and laws. 
 

3. DAMAGE AND REPAIRS.   
 

(a) In the event that the Grantees, or their respective employees, agents, 
assignees, or contractors cause damage or have previously caused damage to the Easement Areas 
or any of the improvements located within the Easement Areas, or cause damage to District’s other 
property or any improvements located thereon, in the exercise of the easement rights granted herein 
or otherwise performing work related to the System, Grantees, at Grantees’ sole cost and expense, 
agree to commence or cause to commence the restoration of the same and the improvements so 
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damaged to as nearly as practical to the original condition and grade within thirty (30) days after 
receiving written notice of the occurrence of any such damage. Notwithstanding the fact that the 
District is a local unit of special-purpose government and thus no lien rights are available against 
its property, the Grantees shall commence remedy of any liens arising out of work performed by, 
for, or on behalf of Grantees within thirty (30) days after receiving written notice of such lien. The 
Grantees shall be responsible for coordinating repair of any damage caused by themselves or their 
employees, agents, assignees, or contractors; provided, however, that nothing herein shall be 
construed as limiting the District’s available rights or remedies against the aforementioned entities. 

(b) In the event that District,  or its respective employees, agents or contractors, 
cause damage to the System located within the Easement Areas, the District shall promptly notify 
the Grantees of said damage so that Grantees may commence repairs and restoration of the System. 
The District acknowledges that, so long as the Company is providing the Services, only the 
Company may perform repairs to the System, and the District may not attempt to repair, restore, 
or interfere with the System. 

(c) In the event that the System requires repair, restoration, or routine 
maintenance, the Grantees shall be solely responsible for coordinating and/or performing such 
repair, restoration, or maintenance. In the event such repair and/or restoration is necessitated by 
damage caused by the District or its respective employees, agents or contractors, as set forth herein, 
Grantees shall invoice the District for the cost of such repair and/or restoration. 

(d) In the event that District requires the use of the Easement Areas for 
installation of future additional public improvements, the Grantees agree to work in good faith to 
relocate the System at no expense to the District; provided, however, that nothing herein shall 
prohibit the Grantees from entering into a separate contract for such relocation.  

4. INDEMNIFICATION; SOVEREIGN IMMUNITY.  the Grantees agree to indemnify and 
hold the District harmless from and against any and all damages, losses or claims, including but 
not limited to legal fees and expenses, to the extent that such damages, losses or claims are 
attributable to actions, omissions or negligence in the use of the Easement Areas by the Grantees 
or their agents, employees or independent contractors.  Nothing contained in this Easement 
Agreement shall constitute or be construed as a waiver of the District’s limitations on liability set 
forth in Section 768.28, Florida Statutes, or other law. 
 

5. DEFAULT.  A default by any party under this Easement Agreement shall entitle the 
other party to all remedies available at law or in equity, which may include but not be limited to 
the right of actual damages, injunctive relief and/or specific performance. 
 

6. ENFORCEMENT OF AGREEMENT.  In the event that any party hereto seeks to 
enforce this Easement Agreement by court proceedings or otherwise, then the prevailing party 
shall be entitled to recover all fees and costs incurred, including reasonable attorneys' fees and 
costs for trial, alternative dispute resolution or appellate proceedings. 
 

7. NOTICES.  Any notice, demand, consent, authorization, request, approval or other 
communication that any party is required, or may desire, to give to or make upon the other party 
pursuant to this Agreement shall be effective and valid only if in writing, signed by the party giving 
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notice and delivered personally to the other parties or sent by express 24-hour guaranteed courier 
or delivery service or by certified mail of the United States Postal Service, postage prepaid and 
return receipt requested, addressed to the other party as follows (or to such other place as any party 
may by notice to the others specify): 
 
  To the Association:    Palma Sola Trace Master Association, Inc. 
       9300 North 16th Street 
       Tampa, Florida 33612 
       Attn:  Property Manager 
 
  To the Company:   HControl Communities, LLC 
       d/b/a OpticalTel 

1360 S. Dixie Highway, Suite 200 
Coral Gables, FL 33146   

 Attn:___________________________ 
 

To the District:   Palma Sola Trace Community  
Development District 
9428 Camden Field Parkway 

 Riverview, FL 33578  
Attention: District Manager 

  
  With a copy to:   Hopping Green & Sams, P.A. 
    119 South Monroe Street (32301) 
    Post Office Box 6526 
    Tallahassee, Florida  32314 

Attn:  District Counsel 
 

Notice shall be deemed given when received, except that if delivery is not accepted, notice shall 
be deemed given on the date of such non-acceptance. Notices delivered after 5:00 p.m. (at the 
place of delivery) or on a non-business day shall be deemed received on the next business day. If 
any time for giving notice would otherwise expire on a non-business day, the notice period shall 
be extended to the next succeeding business day. Saturdays, Sundays and legal holidays recognized 
by the United States government shall not be regarded as business days. Counsel for the District 
and counsel for District may deliver Notice on behalf of the District and District, respectively. 
 

8. THIRD PARTIES.  This Easement Agreement is solely for the benefit of the formal 
parties hereto, and no right or cause of action shall accrue upon or by reason, to or for the benefit 
of any third party not a formal party to this Easement Agreement. Nothing in this Easement 
Agreement, expressed or implied, is intended or shall be construed to confer upon any person or 
corporation other than the parties hereto any right, remedy, or claim under or by reason of this 
Easement Agreement or any of the provisions or conditions hereof. Nothing contained in this 
Easement Agreement shall limit or impair the District’s right to protect its rights from interference 
by a third party. Notwithstanding the Grantees’ repair responsibilities as set forth in Section 3 
herein, nothing herein shall be construed to prevent the District from holding the Grantees 
responsible for any damage caused by their work within the Easement Area. 
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9. ASSIGNMENT.  No party may assign, transfer or license all or any portion of its 

rights under this Easement Agreement without the prior written consent of the other parties, except 
that the Company may assign this Easement Agreement to an affiliate of the Company, to an entity that 
purchases all or substantially all of the Company’s assets, or to an institutional lender providing financing 
to the Company. Any assignments other than those exceptions contained herein that may be 
attempted to be made by any party without the prior written approval of the other parties are void. 
 

10. CONTROLLING LAW.  This Easement Agreement shall be construed, interpreted 
and controlled according to the laws of the State of Florida. 
 

11. PUBLIC RECORDS.  The Grantees understand and agree that all documents of any 
kind provided to the District or to District Staff in connection with this Easement Agreement are 
public records and are to be treated as such in accordance with Florida law. 
 

12. SEVERABILITY.  The invalidity or unenforceability of any one or more provisions 
of this Easement Agreement shall not affect the validity or enforceability of the remaining portions 
of this Easement Agreement, or any part of this Easement Agreement not held to be invalid or 
unenforceable. 
 

13. BINDING EFFECT.  This Easement Agreement and all of the provisions of this 
Easement Agreement shall inure to the benefit of and be binding upon the parties set forth herein 
and their respective successors and permitted assigns, and the agents, employees, invitees, tenants, 
subtenants, licensees, lessees, mortgagees in possession and independent contractors thereof, as a 
covenant running with and binding upon the Easement Areas. 
 

14. AUTHORIZATION.  By execution below, the undersigned represent that they have 
been duly authorized by the appropriate body or official of their respective entity to execute this 
Easement Agreement, and that each party has complied with all the requirements of law and has 
full power and authority to comply with the terms and provisions of this instrument. 

 
15. AMENDMENTS.  Amendments to and waivers of the provisions contained in this 

Easement Agreement may be made only by an instrument in writing which is executed by all 
parties hereto. 
 

16. ENTIRE AGREEMENT.  This instrument shall constitute the final and complete 
expression of the agreement between the parties relating to the subject matter of this Easement 
Agreement. In the event of a conflict between this instrument and any previous easement 
agreement, this instrument shall control. 
 
 17. COUNTERPARTS.  This instrument may be executed in any number of counterparts, 
each of which, when executed and delivered, shall constitute an original, and such counterparts 
together shall constitute one and the same instrument. Signature and acknowledgment pages, if 
any, may be detached from the counterparts and attached to a single copy of this document to 
physically form one document. 
IN WITNESS WHEREOF, the parties have caused this instrument to be executed by their duly 
authorized officers effective as of the day and year first above written.  
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Signed, sealed and delivered 
in the presence of: 
 
 
__________________________________ 
(Signature)             
 
__________________________________ 
(Print Name)          
 
 
__________________________________ 
(Signature)           
 
__________________________________ 
(Print Name)             
 
 

PALMA SOLA TRACE COMMUNITY  
DEVELOPMENT DISTRICT 
 
 
_______________________________________ 

______________________, Board of Supervisors  

 

 
STATE OF FLORIDA 
COUNTY OF ____________________ 
 
 The foregoing instrument was acknowledged before me this ____ day of August, 2019, by 

___________________________, as _____________________ of the Board of Supervisors of the Palma Sola Trace 

Community Development District, a unit of special purpose government created pursuant to Chapter 190, Florida 

Statutes, on behalf of said District. He/she [  ] is personally known to me, or [  ] has produced 

____________________________ as identification. 

 
 
       ____________________________________ 
       Notary Public 
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Signed, sealed and delivered 
in the presence of: 
 
 
_________________________________ 
(Signature) 
 
_________________________________ 
(Print Name) 
 
 
_________________________________ 
(Signature) 
 
__________________________________ 
(Print Name) 

PALMA SOLA TRACE MASTER ASSOCIATION, 
INC., a Florida non-profit corporation  
 
______________________________________ 
 
By:___________________________________ 
 
Title: ________________________________________ 
 

 
 
STATE OF FLORIDA 
COUNTY OF __________________ 
 
 The foregoing instrument was acknowledged before me this ____ day of August, 2019, by 

________________________, as ______________________ of the Palma Sola Trace Master Association, Inc. 

He/She [ ] is personally known to me, or [ ] has produced ____________________________ as identification. 

 
 
 
       ____________________________________ 
       Notary Public 
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Signed, sealed and delivered 
in the presence of: 
 
 
__________________________________ 
(Signature)             
 
__________________________________ 
(Print Name)          
 
 
__________________________________ 
(Signature)           
 
__________________________________ 
(Print Name)             
 
 

HCONTROL COMMUNITIES, LLC, D/B/A 
OPTICALTEL 
 
 
 
_______________________________________ 

By:___________________________________ 

Title:____________________________________ 

STATE OF FLORIDA 
COUNTY OF ____________________ 
 
 The foregoing instrument was acknowledged before me this ____ day of August, 2019, by 

___________________________, as Principle for HControl Communities, LLC, (d/b/a OpticalTel) Florida 

corporations, on behalf of corporation. He/she [  ] is personally known to me, or [  ] has produced 

____________________________ as identification. 

 
 
       ____________________________________ 
       Notary Public 
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EXHIBIT A 

LEGAL DESCRIPTION 

Tracts C-1 through C-11 

Identified on the plat entitled, “Palma Sola Trace,” which is recorded at Plat Book 46,  

Pages 146, et seq., in the Official Records of Manatee County, Florida.  
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Rev. 2019-06-24 – WJR/SW/ED 

 CONTRACT FOR PROFESSIONAL TECHNOLOGY SERVICES  
                                                                                             
 
DATE:  August 22, 2019 
 
 
BETWEEN:  RIZZETTA TECHNOLOGY SERVICES, LLC. 

3434 Colwell Avenue 
Suite 200 
Tampa, Florida  33614 

 
(Hereinafter referred to as "Consultant") 

 
 
AND:   PALMA SOLA TRACE COMMUNITY DEVELOPMENT DISTRICT  
   9428 Camden Field Park Way 
   Riverview, Florida  33578 
 

(Hereinafter referred to as "District," and together with Consultant, 
the “Parties.”) 

 
 
PURPOSE; SCOPE OF SERVICES: 
 

I. The purpose of this contract for technology services (hereinafter referred to as 
“Contract”) is for the Consultant to provide professional technology services to the 
District pursuant to Chapter 189.069, Florida Statutes.  A brief description of these 
services is provided below, and a detailed description is provided in Exhibit A to 
this Contract. 

 
A. ONE-TIME SERVICES. The Consultant shall provide the following One-

Time Services to the District pursuant to this Contract:  
 
i. Website Development - Consultant shall provide all required 

content to a third party responsible for design and implementation of 
a website for the District to comply with Florida law, including, but not 
limited to, Chapter 189.069, Florida Statutes, requiring that special 
districts operate and maintain an official internet website.  Details of 
the required content are shown in Exhibit A.  Consultant shall secure 
and register a domain name in the District’s name, which the domain 
shall be owned by the District, for purposes of establishing the 
website.  
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ii. E-mail Set-up - Consultant shall establish and register a domain 
name in the District’s name for purposes of setting up and creating 
individual e-mail addresses for supervisors, staff or employees as 
designated by the District.  Said domain name shall be owned by the 
District. 
 

B. STANDARD ON-GOING SERVICES. The Consultant shall provide the 
following Standard On-Going Services on a monthly basis to the District 
pursuant to this Contract:  
 
i. Website Compliance and Management - Consultant shall be 

responsible for ensuring District’s on-going compliance with Florida 
law, including, but not limited to, Chapter 189.069, Florida Statutes, 
requiring that special districts operate and maintain an official 
internet web site throughout the term of this Contract.  Consultant 
shall maintain the domain for the District.   Consultant will manage 
the website maintenance contract provider and ensure they are 
meeting the requirements of the contract with the District.  Consultant 
will provide the website maintenance provider with documents and 
updated content as required in accordance with Chapter 189.0069 
Florida Statutes.  
 

ii. E-mail - Consultant shall provide services including ongoing 
management of e-mail accounts, hosting and backup in compliance 
with all applicable laws, including public records law and public 
records retention. 

 
II. ADDITIONAL SERVICES. In addition to the One-Time and Standard On-Going 

Services described above, or in any addendum executed between the Parties, the 
District may, from time to time, require additional services from the Consultant. Any 
services not specifically provided for in the scope of services above as well as any 
changes in the scope requested by the District, will be considered additional 
services.  If any additional services are required or requested, the Consultant will 
provide a detailed description of these services and fees for such services to the 
District for approval prior to beginning any additional services. The Consultant shall 
undertake the additional services after the District has issued its written approval 
of the description and fees for such services to the Consultant.  

 
III. LITIGATION SUPPORT SERVICES. Upon the District’s request, the Consultant 

shall prepare documentation in response to litigation requests and provide 
necessary expert testimony in connection with litigation involving the subject 
matter of this Contract. If the District requires or requests any litigation support 
services, the Consultant will provide a detailed description of the services and fees 
for such services to the District for approval prior to beginning any litigation support 
services. The Consultant shall undertake the litigation support services after the 
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District has issued its written approval of the description and fees for such services 
to the Consultant. 

 
IV. TERM. The Consultant’s services as provided in this Contract shall commence 

upon execution of this Contract. This Contract shall automatically renew annually 
unless terminated pursuant to its terms. The Consultant may change the prices 
only with the District’s written consent.  

 
V. FEES AND EXPENSES; PAYMENT TERMS. 

 
A. FEES AND EXPENSES. 

 
i. A schedule of fees for the services described in Sections I, II, and III 

of this Contract is shown in Exhibit B to this Contract, which is 
attached hereto and incorporated herein. The District shall pay the 
Consultant for the services provided under the terms of this Contract 
in accordance with the schedule of fees in Exhibit B. For purposes 
of the Consultant’s compensation for services provided pursuant to 
this Contract, the District shall compensate the Consultant only for 
those services provided under the terms of this Contract. Unless 
otherwise specified by this Contract, the Consultant will invoice the 
District for the Consultant’s services in advance of each month and 
in the amounts set forth in Exhibit B. The fees for those services 
which are not being requested at the time this Contract is approved 
will be provided to the District at such time as those services are 
required. Payment shall be made by the District within thirty (30) days 
of receipt of a correctly submitted invoice.  

 
ii. Fees for the Standard On-Going Services described in this Contract 

may be negotiated annually by the Parties. Any amendment to 
Standard On-Going Services fees must comply with the amendment 
procedure in this Contract and must be reflected in the adopted 
General Fund Budget of the District. The District’s adoption of the 
General Fund Budget shall not constitute the District’s consent for 
payment of any expenses. 

 
iii. In the event the District authorizes a change in the scope of services 

requested, Consultant shall submit, in writing to the District, a request 
for a fee amendment corresponding to the change in services being 
requested, if it has not already done so. Any change in the scope of 
requested services and the corresponding fee amendment shall 
comply with the amendment procedure in this Contract. Such 
amendment must be validly executed by the Parties before 
Consultant is authorized to begin providing services pursuant to the 
change in scope and the revised fees are adopted. 
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iv. For the purposes of this Contract, an out-of-pocket expense is an 
expense that the Consultant or one of its subcontractors, if 
applicable, incurs during the performance of the Standard On-Going 
Services, as provided in this Contract. Such out-of-pocket expenses 
are included in the fees shown in Exhibit B. Out-of-pocket expenses 
incurred in connection with the performance of Additional Services 
and Litigation Support Services will be subject to reimbursement at 
cost.  These expenses include, but are not limited to, airfare, 
mileage, transportation/parking, lodging, postage and copies.  

 
v. Fees for services to be billed on an hourly basis will be billed at the 

Consultant’s current hourly rates at the time of the execution of this 
Contract, as set forth in Exhibit B. The hourly rate for the services 
may be amended from time to time pursuant to the amendment 
procedure in this Contract and in advance of such proposed change. 
Consultant’s current hourly rates are shown in Exhibit B to this 
Contract. Any proposed change shall indicate the new hourly fee for 
such services. 

 
B. PAYMENT TERMS. 

 
i. One-Time Services. One-Time Services will be billed at fixed fee 

pursuant to the schedule shown in Exhibit B. 
 

ii. Standard On-Going Services. Standard On-Going Services will be 
billed monthly at a fixed fee pursuant to the schedule shown in 
Exhibit B. 
 

iii. Additional Services. Additional Services will be billed monthly on 
an hourly basis for the hours incurred at the Consultant’s current 
hourly rate as shown in Exhibit B. 
 

iv. Litigation Support Services. Litigation Support Services will be 
billed monthly on an hourly basis for the hours incurred at the 
Consultant’s current hourly rate as shown in Exhibit B. 
 

v. Out-of-Pocket expenses. Out-of-Pocket expenses of the 
Consultant will be billed monthly as incurred.  

All invoices will be due and payable thirty (30) days from the date of invoice pursuant to 
the Prompt Payment Act, Chapter 218.70 Florida Statutes. 

VI. SUSPENSION OF SERVICES FOR NON-PAYMENT. The Consultant shall have 
the right to suspend services being provided as outlined in this Contract if the 
District fails to pay Consultant’s invoices in a timely manner, which shall be 
construed as thirty (30) days from date of the invoice or as otherwise provided by 
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the Prompt Payment Act, Section 218.70 Florida Statutes. Consultant shall notify 
the District, in writing, at least ten (10) days prior to suspending services. 

 
VII. NON-CONTINGENCY. The payment of fees and expenses, as outlined in this 

Contract, are not contingent upon any circumstance not specifically outlined in this 
Contract. 
 

VIII. AMENDMENT. Amendments to, and waivers of, the provisions contained in this 
Contract may be made only by an instrument in writing that is executed by both 
the District and the Consultant.  

 
IX. RESPONSIBILITIES. 
 

A. DISTRICT RESPONSIBILITIES. The District shall provide for the timely 
services of its legal counsel, engineer, and any other consultants, 
contractors, or employees, as required, for the Consultant to perform the 
duties outlined in this Contract. Expenses incurred in providing this support 
shall be the sole responsibility of the District unless specified herein. 
 

B. LIMITATIONS OF RESPONSIBILITIES. To the extent not referenced 
herein, Consultant shall not be responsible for the acts or omissions of any 
other contractor, subcontractor, supplier, or of any other individual or entity 
performing services that are not under the control of the Consultant or its 
own employees, contractors, subcontractors, agents or related entities. 
Consultant shall not be liable for any damage that occurs from Acts of God, 
which are defined as those caused by windstorm, hail, fire, flood, hurricane, 
freezing, or other similar occurrences of nature. 

 
X. TERMINATION. This Contract may be terminated as follows: 

 
A. By the District for "good cause" immediately which shall include misfeasance, 

malfeasance, nonfeasance, or dereliction of duties by the Consultant. 
Termination for “good cause” shall be affected by written notice to Consultant 
at the address noted herein. 
 

B. By the Consultant for “good cause”, immediately which shall include, but is not 
limited to, failure of the District to timely pay Consultant for services rendered 
in accordance with the terms set forth in this Contract, malfeasance, 
nonfeasance, or dereliction of duties by the District, or upon request or demand 
by the Board, or any member thereof, for Consultant to undertake any action 
or implement a policy of the Board which Consultant deems unethical, unlawful, 
or in contradiction of any applicable federal, state, or municipal law or rule. 
Termination for “good cause” shall be affected by written notice to District at 
the address noted herein. 
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C. By the Consultant or District, for any reason, upon provision of a minimum of 
sixty (60) days written notice of termination to the address noted herein. 
 

D. Upon any termination, Consultant will be entitled to the total amount of 
compensation pursuant to the terms of this Contract, through the termination 
date, but subject to any offsets that the District may have for services not 
performed. Consultant will make all reasonable effort to provide for an orderly 
transfer of the domain(s), e-mails, books and records of the District to the 
District or its designee.  Upon termination, the District will continue to own the 
domain name, e-mail accounts and e-mail and website content. 

 
XI. GENERAL TERMS AND CONDITIONS. 
 

A. All invoices are due and payable within thirty (30) days of invoice date, or as 
otherwise provided by the Florida Prompt Payment Act, Section 218.70. Florida 
Statutes. Invoices not paid within thirty (30) days of presentation shall be 
charged interest on the balance due at the maximum legally permissible rate. 

 
B. In the event either party is required to take any action to enforce this Contract, 

the prevailing party shall be entitled to attorney’s fees and costs, including fees 
and costs incurred in determining entitlement to and reasonableness of such 
fees and costs. 
 

C. This Contract shall be interpreted in accordance with and shall be governed by 
the laws of the State of Florida. Venue for all proceedings shall be in Manatee 
County, Florida. 
 

E. In the event that any provision of this Contract shall be determined to be 
unenforceable or invalid by a Court of Law, such unenforceability or invalidity 
shall not affect the remaining provisions of the Contract which shall remain in 
full force and effect. 

 
D. The rights and obligations of the District as defined by this Contract shall inure 

to the benefit of and shall be binding upon the successors and assigns of the 
District. There shall be no assignment of this Contract by the Consultant. 

 
E. The Consultant and its officers, supervisors, staff, and employees shall use due 

care to protect the property of the District, its residents, and landowners from 
damage. The Consultant agrees to take steps to repair any damage resulting 
from the Consultant’s activities and work pursuant to the Contract within twenty-
four hours (24) hours.  
 

F. Dissolution or court declared invalidity of the District shall not relieve the District 
of compensation due for services theretofore rendered. 
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XII. INDEMNIFICATION.  
  

A. DISTRICT INDEMNIFICATION. To the extent allowable under applicable 
law (and only to the extent of the limitations of liability set forth in Section 
768.28, Florida Statutes), and except and to the extent caused by the 
negligence, reckless and/or willful misconduct of the Consultant or persons 
or entities within Consultants control and direction, the District agrees to 
indemnify and hold harmless the Consultant and its officers, supervisors, 
staff, and employees from and against any and all liability, claims, actions, 
suits, demands, assessments or judgments asserted and any and all 
losses, liabilities, damages, costs, court costs, and expenses, including 
attorney's fees, that Consultant may hereafter incur, become responsible 
for, or be caused to pay out arising out of or relating to the negligent or 
intentionally wrongful acts or omissions of the District that relates to the 
subject matter of this Contract. The indemnification provided for herein shall 
not be deemed exclusive of any other rights to which the Consultant may 
be entitled and shall continue after the Consultant has ceased to be 
engaged under this Contract. 
 
CONSULTANT INDEMNIFICATION. The Consultant agrees to indemnify, 
defend, and hold harmless the District and its officers, supervisors, staff, 
and employees from and against any and all liability, claims, actions, suits, 
demands, assessments or judgments asserted and any and all losses, 
liabilities, damages, costs, court costs, and expenses, including attorney's 
fees, that the District may hereafter incur, become responsible for, or be 
caused to pay out arising out of or relating to the negligent, reckless, and/or 
intentionally wrongful acts or omissions of the Consultant. The 
indemnification provided for herein shall not be deemed exclusive of any 
other rights to which the District may be entitled and shall continue after the 
Consultant has ceased to be engaged under this Contract. 
 

B. SOVEREIGN IMMUNITY; INDEMNIFICATION OBLIGATIONS. Nothing 
herein shall be construed to limit the District’s sovereign immunity limitations 
of liability as provided in Section 768.28, Florida Statutes, or other 
applicable law. Indemnification obligations under this Contract shall include 
the payment of all settlements, judgments, damages, liquidated damages, 
penalties, forfeitures, back pay awards, court costs, arbitration and/or 
mediation costs, litigation expenses, attorney fees, and paralegal fees 
(incurred in court, out of court, on appeal, or in bankruptcy proceedings) as 
ordered. 
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XIII. INSURANCE.  
 

A. The District shall provide and maintain Public Official Liability and General Liability 
insurance policies, each in an amount not less than One Million Dollars 
($1,000,000.00) throughout the term of this Contract. 

 
B. The Consultant shall provide and maintain the following levels of insurance 

coverage at all times throughout the term of this Contract: 
 

i. Worker’s Compensation Insurance in accordance with the laws of 
the State of Florida.  
 

ii. General Liability Insurance with the limit of One Million Dollars 
($1,000,000.00) per each occurrence. 
 

iii. Professional Liability Insurance with limit of no less than One Million 
Dollars ($1,000,000.00) per each occurrence.  

 
iv. Employment Practices Liability Insurance with limit of Two Million 

Dollars ($2,000,000.00) per each occurrence.  
 

v. Comprehensive Automobile Liability Insurance for all vehicles used 
by the Consultant’s staff, whether owned or hired, with a combined 
single limit of One Million Dollars ($1,000,000.00). 
 

C. Except with respect to Professional Liability and Worker’s Compensation 
insurance policies, the District and its officers, supervisors, staff, and employees 
will be listed as additional insureds on each insurance policy described above.  
None of the policies above may be canceled during the term of this Contract (or 
otherwise cause the District to not be named as an additional insured where 
applicable) without thirty (30) days written notice to the District. Consultant will 
furnish the District with a Certificate of Insurance evidencing compliance with this 
section upon request. Insurance should be from a reputable insurance carrier, 
licensed to conduct business in the State of Florida. 
 

D. If the Consultant fails to secure or maintain the required insurance, the District has 
the right (without any obligation to do so, however) to secure such required 
insurance, in which event the Consultant shall pay the cost for that required 
insurance and shall furnish, upon demand, all information that may be required in 
connection with the District’s obtaining the required insurance. 
 

XIV. ASSIGNMENT. Except as provided in this section, neither the District nor the 
Consultant may assign this Contract or any monies to become due hereunder 
without the prior written approval of the other.  Any assignment attempted to be 
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made by the Consultant or the District without the prior written approval of the other 
party is void.  
 

XV. COMPLIANCE WITH PUBLIC RECORDS LAWS. Consultant understands and 
agrees that all documents of any kind provided to the District in connection with 
this Contract may be public records, and, accordingly, Consultant agrees to comply 
with all applicable provisions of Florida law in handling such records, including but 
not limited to Section 119.0701, Florida Statutes. Consultant acknowledges that 
the designated public records custodian for the District is Rizzetta & Company, Inc. 
(“Public Records Custodian”).  Among other requirements and to the extent 
applicable by law, the Consultant shall 1) keep and maintain public records 
required by the District to perform the service; 2) upon request by the Public 
Records Custodian, provide the District with the requested public records or allow 
the records to be inspected or copied within a  reasonable time period at a cost 
that does not exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure 
that public records which are exempt or confidential and exempt from public 
records disclosure requirements, are not disclosed except as authorized by law for 
the duration of the contract term and following the contract term if the Consultant 
does not transfer the records to the Public Records Custodian of the District; and 
4) upon completion of the Contract, transfer to the District, at no cost, all  public 
records in Consultant’s possession or, alternatively, keep, maintain and meet all 
applicable  requirements for retaining public records pursuant to Florida laws.  
When such public records are transferred by the Consultant, the Consultant shall 
destroy any duplicate public records that are exempt or confidential and exempt 
from public records disclosure requirements.  All records stored electronically must 
be provided to the District in a format that is compatible with Microsoft Word or 
Adobe PDF formats.   

 
IF THE CONSULTANT HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONSULTANT’S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT (813) 514-0400, OR BY EMAIL AT 
INFO@RIZZETTA.COM, OR BY REGULAR MAIL AT 3434 COLWELL 
AVENUE, SUITE 200, TAMPA, FLORIDA 33614. 

 
XVI. NOTICES.  All notices, requests, consents and other communications under this 

Contract (“Notices”) shall be in writing and shall be delivered, mailed by First Class 
Mail, postage prepaid, or overnight delivery service, to the parties, as follows: 

 
If to the District:  Palma Sola Trace Community 

     Development District 
     9428 Camden Field Parkway 
     Riverview, Florida  33578 
     Attn: District Manager 
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 With a copy to:  Hopping Green & Sams, P.A. 
     119 South Monroe Street, Suite 300 (32301) 
     P.O. Box 6526 
     Tallahassee, FL 32314 
     Attn: District Counsel 
 

If to the Consultant: Rizzetta Technology Services, LLC. 
     3434 Colwell Avenue, Suite 200 
     Tampa, Florida  33614 
 

Except as otherwise provided in this Contract, any Notice shall be deemed received only 
upon actual delivery at the address set forth above.  Notices delivered after 5:00 p.m. (at 
the place of delivery) or on a non-business day, shall be deemed received on the next 
business day.  If any time for giving Notice contained in this Contract would otherwise 
expire on a non-business day, the Notice period shall be extended to the next succeeding 
business day.  Saturdays, Sundays, and legal holidays recognized by the United States 
Government shall not be regarded as business days. Counsel for the District and counsel 
for the Consultant may deliver Notice on behalf of the District and the Consultant, 
respectively. Any party or other person to whom Notices are to be sent or copied may 
notify the other parties and addressees of any change in name or address to which 
Notices shall be sent by providing the same on five (5) days written notice to the parties 
and addressees set forth herein. 
 

XVII. EFFECTIVE DATE.  This Contract shall become effective upon execution by both 
the District and the Consultant and shall remain effective until terminated by either 
the District or the Consultant in accordance with the provisions of this Contract. 
 

XVIII. HEADINGS FOR CONVENIENCE ONLY.  The descriptive headings in this 
Contract are for convenience only and shall neither control nor affect the meaning 
or construction of any of the provisions of this Contract. 
 

XIX. AGREEMENT; CONFLICTS.  This instrument, together with accompanying 
Exhibit A, shall constitute the final and complete expression of this Contract 
between the District and the Consultant relating to the subject matter of this 
Contract. To the extent of any conflict between this instrument and Exhibit A, this 
instrument shall control. 
 

XX. DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A 
default by either the District or the Consultant under this Contract shall entitle the 
other to all remedies available at law or in equity, which may include, but not be 
limited to, the right of damages, injunctive relief, and/or specific performance. The 
District shall be solely responsible for enforcing its rights under this Contract 
against any interfering third party. Nothing contained in this Contract shall limit or 
impair the District’s right to protect its rights from interference by a third party to 
this Contract. 
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XXI. THIRD PARTY BENEFICIARIES.  This Contract is solely for the benefit of the 
District and the Consultant and no right or cause of action shall accrue upon or by 
reason, to or for the benefit of any third party not a formal party to this Contract. 
Nothing in this Contract, express or implied, is intended or shall be construed to 
confer upon any person or corporation other than the District and the Consultant 
any right, remedy, or claim under or by reason of this Contract or any of the 
provisions or conditions of this Contract; and all of the provisions, representations, 
covenants, and conditions contained in this Contract shall inure to the sole benefit 
of and shall be binding upon the District and the Consultant and their respective 
representatives, successors, and assigns. 
 

XXII. COMPLIANCE WITH GOVERNMENTAL REGULATION.  The Consultant shall 
keep, observe, and perform all requirements of applicable local, State, and Federal 
laws, rules, regulations, and ordinances. If the Consultant fails to notify the District 
in writing within five (5) days of the receipt of any notice, order, required to comply 
notice, or a report of a violation or an alleged violation, made by a local, State, or 
Federal governmental body or agency or subdivision thereof with respect to the 
services being rendered under this Contract or any action of the Consultant or any 
of its agents, servants, employees, or materialmen, or with respect to terms, 
wages, hours, conditions of employment, safety appliances, or any other 
requirements applicable to provision of services, or fails to comply with any 
requirement of such agency within five (5) days after receipt of any such notice, 
order, request to comply notice, or report of a violation of an alleged violation, the 
District may terminate this Contract, such termination to be effective immediately 
upon the giving of notice of termination.  
 

XXIII. ARM’S LENGTH TRANSACTION. This Contract has been negotiated fully 
between the District and the Consultant as an arm’s length transaction. The District 
and the Consultant participated fully in the preparation of this Contract with the 
assistance of their respective counsel. In the case of a dispute concerning the 
interpretation of any provision of this Contract, the Parties are deemed to have 
drafted, chosen, and selected the language, and any doubtful language will not be 
interpreted or construed against any party. 
 

XXIV. COUNTERPARTS.  This Contract may be executed in any number of 
counterparts, each of which when executed and delivered shall be an original; 
however, all such counterparts together shall constitute, but one and the same 
instrument.  
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Therefore, the Consultant and the District each intend to enter this Contract, understand 
the terms set forth herein, and hereby agree to those terms. 
 
ACCEPTED BY: 

 
RIZZETTA TECHNOLOGY SERVICES, LLC. 

BY:  

PRINTED NAME: William J. Rizzetta 

TITLE: Managing Member 

DATE:  
  

 
  WITNESS:  _________________________________ 

    Signature 
 
    _________________________________ 
    Print Name  
 
 
PALMA SOLA TRACE COMMUNITY DEVELOPMENT DISTRICT 
 

BY:  

PRINTED NAME:  

TITLE:  

DATE:  
 
  ATTEST: 
 
     __________________________________ 
     Secretary/Assistant Secretary 
     Board of Supervisors 
 
     __________________________________ 
     Print Name 
 
Exhibit A – Scope of Services 
Exhibit B – Schedule of Fees 
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EXHIBIT A 
Scope of Services 

 

ONE-TIME SERVICES: The Consultant shall provide the following One-Time Services to 
the District pursuant to this Contract. 
 

Website Development - Consultant shall provide all required content to a third 
party responsible for design and implementation of a website for the District to 
comply with Florida law, including, but not limited to, Chapter 189.069, Florida 
Statutes, requiring that special districts operate and maintain an official internet 
website.  Details of the required content are shown in Exhibit A.  Consultant shall 
secure and register a domain name in the District’s name, which the domain shall 
be owned by the District, for purposes of establishing the website.  
 
E-mail Set-up - Consultant shall establish and register a domain name in the 
District’s name for purposes of setting up and creating individual e-mail addresses 
for supervisors, staff or employees as  designated by the District. Said domain 
name shall be owned by the District. 
 

STANDARD ON-GOING SERVICES:  The Consultant shall provide the following 
Standard On-Going Services to the District pursuant to this Contract:  
 

1. Website Compliance and Management - Consultant shall be responsible for 
ensuring District’s on-going compliance with Florida law, including, but not limited 
to, Chapter 189.069, Florida Statutes, requiring that special districts operate and 
maintain an official internet web site throughout the term of this Contract.  
Consultant shall maintain the domain for the District.   Consultant will manage the 
website maintenance contract provider and ensure they are meeting the 
requirements of the contract with the District.  Consultant will provide the website 
maintenance provider with documents and updated content as required in 
accordance with Chapter 189.0069 Florida Statutes.  

 
2. E-mail - Consultant shall provide services including ongoing management of e-

mail accounts, hosting and backup in compliance with all applicable laws, including 
public records law and public records retention. 

 
REQUIRED WEB SITE CONTENT:  Pursuant to section 189.016 & 189.069, Florida 
Statutes, special district web sites will be required to include and make available the 
following information or documents, which requirements may be changed from time to 
time and which Consultant shall be responsible for ensuring District compliance 
associated therewith.  Changes to the requirements may be subject to additional fees: 
 

1. The full legal name of the special district. 
2. The public purpose of the special district. 
3. The name, official address, official e-mail address, and, if applicable, term and 
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appointing authority for each member of the governing body of the special district. 
4. The fiscal year of the special district. 
5. The full text of the special district’s charter, the date of establishment, the 

establishing entity, and the statute or statutes under which the special district 
operates, if different from the statute or statutes under which the special district 
was established. Community development districts may reference chapter 190 as 
the uniform charter but must include information relating to any grant of special 
powers. 

6. The mailing address, e-mail address, telephone number, and website uniform 
resource locator of the special district. 

7. A description of the boundaries or service area of, and the services provided by, 
the special district. 

8. A listing of all taxes, fees, assessments, or charges imposed and collected by the 
special district, including the rates or amounts for the fiscal year and the statutory 
authority for the levy of the tax, fee, assessment, or charge. For purposes of this 
subparagraph, charges do not include patient charges by a hospital or other health 
care provider. 

9. The primary contact information for the special district for purposes of 
communication from the department. 

10. A code of ethics adopted by the special district, if applicable, and a hyperlink to 
generally applicable ethics provisions. 

11. The budget of the special district and any amendments thereto in accordance with 
s. 189.016. 

12. Tentative budgets must be posted at least two (2) days before the budget hearing 
and now remain on District websites for forty-five (45) days.    

13. Final adopted budgets must be posted within thirty (30) days after adoption and 
now remain on District websites for two (2) years.  

14. Budget amendments must be posted within five (5) days after adoption and now 
remain on District websites for two (2) years.    

15. The final, complete audit report for the most recent completed fiscal year and audit 
reports required by law or authorized by the governing body of the special district. 

16. A listing of its regularly scheduled public meetings as required by s. 189.015(1). 
17. The public facilities report, if applicable. 
18. The link to the Department of Financial Services’ website as set forth in s. 

218.32(1)(g). 
19. At least seven (7) days before each meeting or workshop, the agenda of the event, 

along with any meeting materials available in an electronic format, excluding 
confidential and exempt information. The information must remain on the website 
for at least one (1) year after the event. 

 
LITIGATION SUPPORT SERVICES:  Prepare documentation in response to litigation 
requests and provide necessary expert testimony in connection with litigation involving 
District issues. 
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EXHIBIT B 
Schedule of Fees 

 

 
One-Time Services will be billed at a fee pursuant to the following schedule: 

 
 
 Website Development:   Yes____ No____ $    750.00 
 
 Email Set-up:    Yes____ No____ $    500.00 
 
 
 Total One-Time Services:      $________ 
 

 

 
Standard On-Going Services will be billed in advance monthly pursuant to the 
following schedule: 

 
 
           MONTHLY 
  

Website Compliance and Management:     $    100.00 
 
Email (50 GB per user) at $15.00 per month per account:   
  
Board Supervisor Account   _______ X $15.00   $________  
  
Onsite Staff Account         _______ X $15.00   $________ 
  
Miscellaneous Account  _______ X $15.00   $________ 
 

 
 Total Standard On-Going Services:     $________ 
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ADDITIONAL AND LITIGATION SUPPORT SERVICES: 
 
Additional and Litigation Support Services will be billed hourly pursuant to the current 
hourly rates shown below: 
 
 
                   JOB TITLE:                       HOURLY RATE: 

 
Managing Partner     $300.00 
Chief Financial Officer     $250.00 
Director     $225.00 
Regional District Manager     $200.00 
Financial Services Manager     $200.00 
Accounting Manager     $200.00 
Regional Licensed Community Association Manager  $200.00 
Systems Administrator                                $200.00 
District Manager     $175.00 
Licensed Community Association Manager   $175.00 
Amenity Services Manager     $175.00 
Manager, Field Services     $175.00 
Clubhouse Manager     $175.00 
Senior Field Services Manager     $150.00 
Senior Accountant      $150.00 
Field Services Manager     $125.00 
Community Association Coordinator     $100.00 
Financial Associate     $100.00 
Staff Accountant     $100.00 
Accounting Clerk     $  85.00 
Administrative Assistant      $  85.00 
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PALMA SOLA TRACE CDD
ADA WEBSITE SERVICES PROPOSAL SUMMARY

Services ADASC Campus Suites VGlobal Tech Services Description

New Website Creation (1) $2,400.00 $2,325.00 $5,250.00 Create ADA compliant website to WCAG 2.1 standards.

Rizzetta Development Assistance $750.00 $750.00 $750.00 Supply content and materials for website creation and verify Chapter 189 compliance. 

Rizzetta Email Set-up $500.00 $500.00 $500.00 Set-up new emails and transfer over old folders and back up.

One Time Total: $3,650.00 $3,575.00 $6,500.00

Quarterly Audits Included Included $1,600.00 Quarterly audits are required by CDD insurance carrier.

Monthly Audits & Maintenance $900.00 Included N/A Continued accessibility and ongoing compliance support plus 10 hours of additional support.

Annual Maintenance Included $600.00 N/A Assure ongoing ADA compliance of website.

Website Hosting & Backups $300.00 Included $300.00 Website hosting and backups.

PDF Remediation Per Page (2) $99.00 $937.50 Included

Rizzetta Websites Services $1,200.00 $1,200.00 $1,200.00 Purchase domain, maintain Chapter 189 compliance and work with and manage website vendor.

Rizzetta Email Services $900.00 $900.00 $900.00 Email (50 GB per user) at $15.00 per month per account for 5 accounts.

Estimated Ongoing Annual Total: $3,399.00 $3,637.50 $4,000.00

Estimated First Year Total*: $7,049.00 $7,212.50 $10,500.00 *Deduct $900 for ADASC which waives the Monthly Audits & Maintenance for the first year.

NOTES:

(1).  ADASC includes it in the price, VGlobal Tech includes 2 years of documents and Campus Suites up to 1,500 pages.

(2).  VGlobal Tech is unlimited included in Annual Maintenance.  ADASC is $99 for two years unlimited.  Campus Suites will convert up to 750 pages to PDF assessable documents after that $1.05 to 

$1.75 per page.



Palma Sola Trace 
Website Compliance and Accessibility 



A Sampling of Our Clients
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Dear Palma Sola Trace CDD Board Members:

Thank you for the chance to present our company, ADA Site Compliance, the leader in website accessibility for Florida’s community 
development districts. We’ve worked with 200+ CDDs and government entities, and hundreds of businesses, including some of the world’s 
best-known brands. We’re confident that our expertise in website and PDF accessibility makes us the right choice for Palma Sola Trace. 

We realize you have a choice when selecting any vendor. We also know that ADA website and PDF accessibility are highly specialized, so it’s 
important for you to understand what sets one company apart from another. Below are a few key facts you should know about us:

1. We have one business – website and PDF accessibility and compliance – and we do it the right way
Since the explosion of ADA website lawsuits two years ago, many companies in fields like web design and SEO are now seeking a new 
revenue stream in digital accessibility. Many are good marketers but simply lack the skills and knowledge to properly do this work. At ADASC, 
we have one business: making and keeping our clients’ websites and PDFs accessible.

2. Community Development Districts are our specialty – and we have a perfect track record
We have worked with hundreds of special districts in Florida, including more than 200 CDDs. In that time, no ADASC clients who have 
completed their auditing and remediation have been sued. That’s because we do the work the way it must be done and never take shortcuts.

3. We are the experts’ experts
Our clients are also the clients of dozens of the world’s largest law firms (we’re happy to share a list). They continue to refer us those clients 
because they trust us to serve them well, to manage their risk exposure, and to keep their costs low.

We respectfully urge the board to consider these points in order to get a true apples-to-apples comparison of your options. As litigation 
continues against CDDs, having a truly accessible website and PDFs will save you time and money. And it’s the right thing to do.

We welcome your questions and look forward to serving as your trusted resource for all your accessibility needs.

Sincerely,

The ADA Site Compliance Team



Experience Counts

ADASC is proud to be the trusted partner of 200+ Florida CDDs, 

their board members, management companies, insurance 

carriers, and legal counsel.

Districts across Florida turn to us for all their accessibility and 

compliance needs: 

✓ Website and PDF remediation

✓ Creation of new, ADA-compliant, accessible websites

✓ Risk-mitigation in a climate of growing litigation

✓ Ongoing maintenance and support of accessibility efforts

✓ Website hosting, back-up, and security

✓ Training, consulting, and expert advice

We are happy to provide you with references upon request 



A certificate on your website 

indicates that you have a 

compliance plan in place and 

are taking active steps toward 

usability for all.

A compliance plan details your 

strides toward access for all and 

lists alternate contact info for users 

in need of accommodations.

A detailed audit report shows the lines 

of code to be corrected and screen 

shots and text descriptions of every 

compliance failure.

Phase 1: Risk-Mitigation

Compliance Shield Site Accessibility Policy Compliance Audit Report



Your New, Accessible & Compliant Website

Phase 2 

Migration of All Content

Our technical team migrates your current      

content to a brand new website built to be 

accessible and compliant. 

Phase 3 

Quality Assurance

Our compliance team re-tests your new website to 

ensure that it meets WCAG 2.1 AA-level criteria.



Sample Pages from a District’s New, Compliant Website 



Creation of a New, Compliant & Accessible Website

$2,400 (year 1) * Migration of current site content to new, ADA-compliant format

* Palma Sola Trace CDD owns 100% of the website

* No annual fee in year one

$900 (annually) - Continued accessibility and ongoing compliance support as standards change

Includes:

* 20 FREE hours of annual consulting (a $5,000 value)

* FREE monthly tech audit reports for ongoing maintenance (a $999 value)

* Customized Accessibility Policy

* ADASC Compliance Shield

* No annual fee in year one

* the pricing above reflects a 20% discount that ADA Site Compliance is pleased to offer to all Egis clients 



PDFs
$99 for two years of PDF conversion to text/HTML format 

Conversion will improve PDF accessibility

Complex document remediation starts at $1.00 

Template creation available to reduce future costs

Hosting
$300 per year (a $1,200 value)  

Includes the following premium features: 

• Active firewall

• Virus protection

• SSL certificate

• Daily file and database backup

• Disaster recovery

• Server optimization

• the pricing above reflects a 20% discount that ADA Site Compliance 

is pleased to offer to all Egis clients 



New, Compliant Website: $2,400

PDFs:     $99

Hosting & Backup: $300

Year One Cost: $2,799

Districts Choose ADASC For:

* Turnkey solutions that provide unmatched convenience

* Services that don’t just meet, but exceed, insurance requirements

* The most experienced team of experts in our field

* Our single focus on digital accessibility and compliance  

* The lowest-cost option among legitimate service providers 



FREE for All Egis Clients

A $5,999 Value 

* 20 FREE hours of annual website consulting (a $5,000 value)

* FREE monthly tech audit reports for ongoing compliance (a $999 value)



”A big shout out to ADA Site Compliance, 

which helps businesses and public entities 

make their websites and PDFs accessible 

and compliant with the Americans with 

Disabilities Act. Check out ADA Site 

Compliance. This is a good thing to have. 

Compliance is a must…”

- KEVIN O’LEARY A.K.A. “MR. WONDERFUL”

ABC TV’S SHARK TANK

A Word from a Fan



ADA Site Compliance

The Website & PDF Accessibility Experts Asked to Present to:

The Trusted Resource for Those That You Trust 



Contact Information

ADA Site Compliance, LLC

Jeremy Horelick, Vice President

(561) 258-9518 Direct

jeremy@AdaSiteCompliance.com

www.AccessibleDistrictWebsites.com

mailto:jeremy@AdaSiteCompliance.com
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Pricing

Effective date: 2019-07-15                                

Implementation Quantity Subtotal

Onboarding of ADA Compliant Website and Remediation of
Historical Documents

Migration website pages and present on a staged
website for approval
Initial PDF Accessibility Compliance Service
for 1500 pages of remediation

1 $2,325.00

Ongoing services Quantity Subtotal

Website services

Hosting, support and training for users
Website management tools to make updates
Secure certification (https)
Monthly site reporting, monitoring and error
corrections

1 $600.00

Ongoing PDF Accessibility Compliance Service

Remediation of all PDFs stored on your website
Remediation of up to 750 PDF pages
Dashboard for reporting and managing all PDFs
48-hour turnaround for fixes for board agendas
PDF manager dashboard

750* $937.50

Social Media Manager  Included

Total: $3,862.50

*Maximum PDF pages per 12 month period



!""#$%&'()*+'+",$-"%.,'/%-'#+)#"+.(')0%"+,'$%1)+2"-'$,'/'
3$&'+",#)%,$3$4$.('5')%"'.6/.'+"7*$+",'8)%,./%.'-$4$&"%8"9'
:./($%&'8*++"%.'0$.6'.6"'4/0,'.6/.'/##4('.)'#*34$8'/88",,'.)'
-$,.+$8.'+"8)+-,;'+"#)+.,'/%-').6"+'4"&/4'+"7*$+"2"%.,'
#+","%.,'/'3$&'86/44"%&"'1)+'2/%('<=='8)22*%$.$",9

>6"%'$.'8)2",'.)'()*+'0"3,$."'/%-'/44'.6"'0"3?3/,"-'
-)8*2"%.,'()*'/+"'+"7*$+"-'.)'#*34$,6;'.6"('/44'%""-'.)'3"'
1*44('/88",,$34"9'@4)+$-/',./.*.",'/%-'1"-"+/4'4/0,'+"7*$+"'
()*'/%-'"A"+(',#"8$/4'-$,.+$8.'3"'8)2#4$/%.'0$.6'B=B'
CB2"+$8/%,'0$.6'=$,/3$4$.$",'B8.D'/%-'/88",,$3$4$.('+"&*4/.$)%,9

!""#$%&'$(')**')++",,$-*"'.')%/'*"&)*

</2#*,':*$."'#+)A$-",'.6"'.)./4'/88",,$3$4$.(',)4*.$)%'.)'
E""#'/44'()*+'0"3'8)22*%$8/.$)%,'/%-'0"3'-)8*2"%.,'
)%'.6"'+$&6.',$-"')1'.6","'4/0,'5',#"8$F8/44('86/#."+,'GHI'
/%-'JHJ')1'.6"'@4)+$-/':./.*.",9

Accountable, compliant
communications

Easy-to-update website,
hosting and support

Worry-free ADA-compliance,
auditing and full reporting

Meets Florida statutes
and federal laws

Save CDD board time
and money

Designed for districts

WEBSITE AND ACCESSIBILITY SOLUTION
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Accessibility Compliance
with Campus Suite

Keeping your
community informed 
and compliant.

A website with all the features
your district needs. 

WEBSITE AND ACCESSIBILITY SOLUTION

Accessibility Compliance
with Campus Suite
Accessibility Compliance
with Campus Suite
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We'll handle all your website
and document accessibility. 



WEBSITE AND ACCESSIBILITY SOLUTION

A trusted name for compliance.
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Campus Suite Academy
Website Accessibility Center www.campussuite.com/accessibility-center



Frequently asked questions 
 
For PDF service, what is the price per page? 

Pricing can range based on the volume of PDFs you have on your website and if it is part of the 

initial remediation or the on-demand service. The price range is between $1.05 per page to $1.75 

per page. 

 

What does the PDF scan and remediation process look like? 

You’ll upload your documents to the dashboard. We are notified and begin setting up the scan. 

After the fixes are made, we put the documents back onto the dashboard and you are notified.  You 

then put them back to the appropriate location on your website. 

 

What does the ADA managed service process for our website look like? 

Our team performs monthly scans of your site utilizing software. Our team then goes through the 

results and fixes the content-related errors by hand.  A report is produced for your records and 

uploaded to your ADA dashboard. Any outlying issues we may encounter, you will be notified until 

the issue is resolved. 

 

How long does it take? 

For non-urgent doc remediation, we can scan and fix up to 2000 pages per week.  We also have 

urgent services available for an additional fee with a turnaround time of 48 hours. 

 

What standards do you follow for ADA? 

We follow WCAG AA 2.1 guidelines 

 

Are there any hidden fees? 

No. 

 

How long does it take to build the website? 

It depends upon your responsiveness, but generally only a couple of weeks. 

 

Can we change the design of our website? 

Our themes are customizable to address your preferences.  There are some guardrails in place to 

help ensure ADA compliance to a degree, but you can select colors, images, etc… 

 

Do your sites offer a calendar? 

Yes.  This site can be utilized in many different ways.  One of which is a calendar to help with your 

clubhouse availability/rental schedule. 

 

 



Statement of work

1. On-boarding of ADA Compliant Website and Remediation of Historical Documents. Contractor will
deliver a functional, responsive, working ADA compliant website that can display content submitted to the
Contractor by the District. At a minimum, the website and the documents on the website will:

1. Comply with the guidelines provided by Web Content Accessibility Guidelines 2.1, as amended and/or
replaced by new releases from time to time (“WCAG”);

2. Contain a website accessibility policy that includes: a commitment to accessibility for persons with
disabilities, the accessibility standard used and applied to the website (at a minimum WCAG), and
contact information of the District Manager or their designee (email and phone number) in case users
encounter any problems;

3. Display an ADA compliance shield, seal, or certification;
4. Provide options to create a CDD-branded design (colors, logo, etc…)
5. Be accessible on modern versions of Internet Explorer, Edge, Mozilla, Safari, and Chrome web

browsers and be “mobile friendly” and offer a  “mobile version” of the sites content for access from
tablets or smart phones.

6. Be free of any commercial advertising;
7. Be free of any known  spyware, virus, or malware;
8. Secure certification (https)
9. Secure cloud hosting with fail-overs

10. Allow for data backups, and record retention as required by law;  
11. Allow for the display a calendar, reservation request form, and newsletter;
12. Creation of a dashboard for the District to upload and remove content, manage all documents, manage

document remediation, and review reports generated by the Contractor; and
13. Remediate 1500 pages identified by the District for the new website in an ADA compliant format.*

2. Maintenance and Management of the Website.
1. Contractor will manage and maintain the website;
2. Remediate in an ADA compliant format new documents (a not to exceed 750 pages per year)

uploaded by the District Manager to the document portal;*
1. For Agenda Packages, the Contractor shall turn around the documents within 2 business days

3. District shall be responsible for uploading the documents onto the document portal for the website.
Upon completion of the remediation services, Contractor shall ensure that the remediated documents
are live on the website. Contractor shall ensure that the District only has the ability to upload
documents to the document portal (not the ability to make documents go live on the website) or
remove documents on the website and cannot alter any other aspect of the website;

4. Contractor will store all District data, including files, text and parameters; data will be backed-up on a
separate storage system at regular intervals; and



5. The ADA compliant website will be on-line at all times unless maintenance or upgrades require it to
be unavailable. When maintenance or upgrades require the website to be unavailable, Contractor will
provide the District with reasonable advance notice in writing.

3. Monthly Auditing and Remediation Services.
1. Every month Contractor will comprehensively audit the website’s compliance with (1) WCAG and (2)

any applicable laws, rules, and regulations (including, the Department of Justice);
2. After the audit, Contractor will remediate any web accessibility deficiencies of the website or content

on the website; and
3. The Contractor will provide a written report to the District that summarizes the audit and any

remediations made.
4. Support Services.

Contractor will supply telephone and/or email support to the District on a reasonable and necessary basis to
within business hours – Monday to Friday 9 am to 6 pm EST, exclusive of holidays. The Contractor will
provide a listing of detailed hours, holidays, and service availability on their website, and reserves the right
to modify the times technical support is available.

*If certain PDFs are not able to be fully remediated, Contractor shall work with the District to create a summary
of the content in the PDF and provide contact information if anyone needs reasonable accommodations to access
the full content within that PDF.



Website Creation and Management Agreement

AGREEMENT BETWEEN THE Palma Sola Trace COMMUNITY DEVELOPMENT DISTRICT AND
INNERSYNC STUDIO, LTD., D/B/A CAMPUS SUITE, FOR WEBSITE AUDITING, REMEDIATION,
AND MAINTENANCE SERVICES

This Agreement ("Agreement") is entered into as of 2019-07-15 by and between:

Palma Sola Trace Community Development District, a local unit of special-purpose government,
established and existing pursuant to Chapter 190, Florida Statutes, with a mailing address of 3434 Colwell
Avenue, Tampa, FL 33614 (the "District"), and

Innersync Studio, Ltd., d/b/a Campus Suite, an Ohio limited liability company, authorized to do business
in Florida, with a mailing address of 752 Dunwoodie Drive, Cincinnati, Ohio 45230 ("Contractor").

RECITALS

Whereas, the District is a local unit of special-purpose government, created and existing pursuant to Chapter
190, Florida Statutes; and

Whereas, pursuant to section 189.069, Florida Statutes, the District must maintain an official website
containing, at minimum, the statutorily required information (“Website”); and

Whereas, the District has a need to obtain a qualified independent contractor to perform audits of the Website to
ensure compliance with the accessibility requirements of Title II of the Americans with Disabilities Act
(“ADA”), which ADA accessibility requirements and standards may change from time to time, and to remediate
or otherwise convert the Website to meet such ADA accessibility requirements, to routinely audit the Website to
ensure continued compliance with the ADA and to perform ongoing maintenance of the Website, all as more
particularly described herein and in the proposal attached hereto as Exhibit A and made a part herein (together,
the “Services”); and

Whereas, Contractor represents and warrants to the District that it is qualified, willing and capable of providing
the Services; and

Whereas, the District and Contractor desire to enter into this Agreement for the purposes stated herein and the
District and Contractor warrant and agree that they have all right, power and authority to enter into and be bound
by this Agreement.



Now, therefore, in consideration of the recitals, agreements and mutual covenants contained herein, and other
good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged by the parties,
the parties agree as follows:

Section 1. Recitals. The recitals stated above are true and correct and by this reference are incorporated herein
and form a material part of this Agreement.

Section 2. Scope of Work.  Contractor shall provide Services in accordance with the terms provided in this
Agreement and in Exhibit A, which Services include:

A. Initial Website Remediation.  Contractor shall migrate the District’s existing Website or otherwise create a
new Website in order to produce a functional, responsive, working Website compliant with federally
recommended ADA best practices for state and local governments as promulgated by federal law and
rulemaking, including but not limited to Web Content Accessibility Guidelines 2.1 Level AA, as  the same may
be amended and updated from time to time (as amended and updated from time to time, “WCAG”).
 Specifically, Contractor shall, at a minimum:

i. provide an ADA compliant Website that meets, at minimum, the currently-effective WCAG standards;
ii.  convert up to 1500 pages of PDF documents identified by the District to accessible formats for assistive
technologies. If certain PDFs are not able to be fully remediated, Contractor shall work with the District to
create a summary of the content in the PDF and provide contact information if anyone needs reasonable
accommodations to access the full content within that PDF;
iii. provide a website accessibility policy that includes a commitment to accessibility for persons with
disabilities, the District’s engagement of Contractor for ADA specific services, in an effort to bring the
Website into ADA compliance, accessibility standard used and applied to the Website (which shall be at a
minimum WCAG), and contact information of the District Manager or their designee (email and phone
number) for users encountering any problems;
iv. provide options to create a District-branded design (colors, logo, etc.);
v. provide Contractor’s ADA compliance shield, seal or certification for display on the Website (“Compliance
Shield”);
vi. cross-check ADA compliance for accessibility and compatibility of the Website with various technology
mediums, including but not limited to mobile phones, smart phones, tablets, laptop computers, desktop
computers, and provide “mobile friendly” or “mobile versions” of the Website accessible via various web
browsers including but not limited to Internet Explorer, Edge, Mozilla, Safari, and Chrome;
vii. eliminate and prevent any commercial advertising on the Website;
viii. eliminate and prevent exposure to any known spyware, virus or malware affecting functionality or
accessibility of the Website;



ix. secure “https” certification and provide secure “cloud” hosting with fail-over back-up measures to ensure
continued functionality and accessibility of the Website;
x. provide data back-up and records retention measures as required by Florida law;
xi. provide and/or allow display of a calendar, reservation request form, and newsletter, as applicable or
necessary to the District;
xii. provide a “dashboard” accessible to the District Manager or his or her designee which allows the District
to upload and remove content, manage documents to be remediated by Contractor, and review ADA
compliance reports generated by Contractor.  However, Contractor shall ensure that the District does not have
the ability to alter any other aspect of the Website which may negatively impact the functionality or
accessibility of the Website;
xiii. provide any and all other effort reasonably necessary to allow the District to receive the maximum
benefit of the Services contemplated by this Agreement and Exhibit A, recognizing the District is relying on
Contractor’s expertise for Website design/best practices in accordance with the ADA requirements including
but not limited to WCAG standards.

B. Maintenance.  Starting October 1, 2019, Contractor shall provide on-going maintenance of the Website, to
ensure continued compliance with WCAG. Specifically, Contractor shall:

i. manage and maintain the Website;
ii. remediate new documents, up to seven hundred fifty (750) pages per year; for any agenda packages,
Contractor shall turn around the remediated version within two (2) business days; any updates or fixes needed
to the agenda requiring remediation shall be remediated within 48 hours of the District Manager’s submission
for such request.
iii. remediate new documents identified by the District to accessible formats for assistive technologies. If
certain documents are not able to be fully remediated, Contractor shall work with the District to create a
summary of the content in such document and provide contact information if anyone needs reasonable
accommodations to access the full content within that document. For any agenda packages, including any
updates thereto, Contractor shall turn around the remediated version within two (2) business days of the
District Manager’s submission for such request.
iv. provide assistive technical support via telephone and/or email, as reasonably needed, within regular
business hours between 9 a.m. and 6 p.m., Monday through Friday, exclusive of federal holidays, which shall
include but not be limited to assistance in converting newly added documents and upgrading to new ADA
recommended standards, if any, and regularly corresponding with the District staff on such items as updates,
changes and recommendations;
v. store and retain all District content, including files, texts, parameters, documents, and other types of data
by backing up the same in a separate storage system and regularly backing up new content as they are
submitted and uploaded to the Website;
vi. ensure that the Website is “live” and “on-line” at all times, unless a scheduled maintenance or upgrades



are required; for any scheduled maintenance or upgrades which would affect the functionality or accessibility
of the Website for a prolonged time, Contractor shall provide reasonable advance notice to the District in
writing, and post a disclaimer message on the Website during such maintenance or upgrade;
vii. perform monthly comprehensive technological, and human as needed, audits to ensure Website’s
compliance with WCAG standards or better and any applicable laws, rules and regulations applicable to the
Website. After each audit, Contractor shall remediate any deficiencies identified during such audit and
provide a written report to the District summarizing the audit and remediations made, if any;
viii. in the event that certain documents are not able to be fully remediated and accessible in accordance with
ADA compliance standards, Contractor shall immediately notify the District of such documents and shall
provide contact information for anyone who needs reasonable accommodation to access all or any portion of
such content;
ix. continue to provide and update, as needed, those Services identified in Section 2(A)(iii), (v), (viii), (x),
and (xii); and
x. provide any and all other effort reasonably necessary to allow the District to receive the maximum benefit
of the Services contemplated by this Agreement and Exhibit A, recognizing the District is relying on
Contractor’s expertise for Website design/best practices in accordance with the ADA requirements including
but not limited to WCAG standards

C. Additional Services.  In the event that the District desires additional work or services, Contractor agrees to
negotiate in good faith to undertake such additional work or services.  Upon successful negotiation regarding the
terms of the additional work, including scope and compensation, the parties shall agree in writing to a work
order, addendum, addenda, or change order to this Agreement prior to commencement of any such additional
work.  The following is a non-exhaustive list of possible additional services that the District may request of
Contractor:

i. providing a point of contact to respond to requests for Website accommodation;
ii. converting documents for a public records requests received by the District;
iii. providing any other ADA recommended compliance services requested by the District that Contractor is
capable of performing.

Section 3. Compensation.  As compensation for the Services, the District agrees to pay Contractor in
accordance with the following terms:

A. Initial Website Remediation.  For performance of the Services as provided in Section 2(A) of this
Agreement, the District shall pay Contractor a one-time fee of  $2,325.00 [plus ($0.98) per page remediated
pursuant to Section 2(A)(ii)].  Contractor shall invoice the District upon substantial completion of the
Services provided in Section 2(A).



B. Maintenance.  For performance of the Services as provided in Section 2(B) of this Agreement, starting
October 1, 2019 the District shall pay Contractor ($1,515.00) per year, payable in one annual installment for 
Ongoing PDF Accessibility Compliance Service and Website Services.  Parties understands and
acknowledges that this includes (i) the annual fee for the domain name for the District’s Website, which
Contractor shall pay, at its sole expense, on behalf of the District; and (ii) document remediation pursuant to
Section 2(B)(iii) of up to seven-hundred fifty (750) pages per year (“Annual Max Pages”).

C. Additional Conversions.  For remediating and converting any documents in excess of the Annual Max
Pages included in the maintenance price, Contractor shall provide such services for an amount not to exceed
Ninety-Eight Cents ($0.98) per page.  Contractor shall perform remediation and conversion of additional
documents only upon receipt of written authorization of the District approving the same.

D. Invoices; Payment. Contractor shall maintain records conforming to usual accounting practices. Further,
Contractor shall render each invoice to the District in writing, which shall be delivered promptly upon
completion of each Service.  Each invoice shall contain, at a minimum, the District’s name, Contractor’s
name, the invoice date, an invoice number, an itemized listing of all costs billed on each invoice with a
sufficient description of each allowing the District to approve each cost, the time frame within which the
Services were provided, and the address or bank information to which payment is to be remitted.  Consistent
with Florida’s Prompt Payment Act, section 218.70, et al., Florida Statutes, the invoices shall be due and
payable within forty-five (45) days of receipt by the District.

Section 4. Term and Termination.

A. Term.  This Agreement shall become effective upon the date and year first written above and shall be in
effect until terminated by either party in accordance with the terms of this Agreement.

B. Termination.  The District agrees that Contractor may terminate this Agreement for cause by providing sixty
(60) days’ written notice of termination to the District; provided, however, that the District shall be provided a
reasonable opportunity to cure any failure under this Agreement.  Contractor agrees that the District may
terminate this Agreement immediately for cause by providing written notice of termination to Contractor.
Contractor agrees that the District may terminate this Agreement without cause; provided that the District shall
provide thirty (30) days’ written notice of termination without cause.  Upon any termination of this Agreement,
Contractor shall (i) be entitled to payment for all Services rendered up until the effective termination of this
Agreement, subject to whatever claims or offsets the District may have against Contractor as the sole means of
recovery for termination; (ii) be permitted to remove the Compliance Shield from the Website as of the effective
date of the termination; (iii) provide the District, or its designee, all domain names, authorizations, usernames,
passwords, and content (including remediated content) in the format in which it was stored on the service; and
(iv) if the Contractor used proprietary and/or licensed software to provide the Services herein to the District, then



Contractor shall coordinate with the District as to the terminated use of such software, including any migration
of the Website that may be required pursuant to such termination.

Section 5. Representations, Warranties and Covenants. Contractor represents, warrants, and covenants that
(a) the Services will conform to the requirements provided in Section 2 herein and Exhibit A; (b) the Services
shall be performed by qualified personnel in a professional, prompt, diligent, good, safe and workmanlike
manner in accordance with all laws, industry standards, and all applicable ADA and other website accessibility
compliance standards, including but not limited to WCAG 2.1 Level AA and other federally recommended
guidelines, as may be amended from time to time; and (c) neither the Services nor any product provided by
Contractor shall infringe, misappropriate, or otherwise violate the intellectual property rights of any third-party.
 To the extent that any defects are found and reported to the Contractor, the Contractor shall correct such defects
within thirty (30) days.

Section 6. Intellectual Property.

A. Contractor Materials. Except as provided herein, Contractor shall retain all right, title, and interest in and to
(i) all patents, trademarks, service marks, copyrights, and other intellectual property or proprietary rights of
Contractor used in or otherwise associated with the Services, and other materials provided to the District
hereunder; and (ii) all trade secrets, technical specifications and data to the extent they are intellectual property,
and inventions which are authored, conceived, devised, developed, reduced to practice, or otherwise performed
by Contractor which arise out of Contractor’s performance of the Services, none of which shall be deemed a
"work made for hire" under the Copyright Act of 1976 (collectively, "Contractor Materials"), and nothing
contained herein shall be construed to restrict, impair, transfer, license, convey, or otherwise alter or deprive
Contractor of any of its intellectual property and proprietary interests associated therewith. Subject to the
foregoing, Contractor grants to the District a non-exclusive, non-transferable worldwide perpetual limited right
and license to access and use the Contractor Materials in connection with the ordinary and intended use by the
District as contemplated in this Agreement, including viewing, downloading and printing the Contractor
Materials for the District’s use, and without in any case removing Contractor’s copyright, trademark or other
intellectual property ownership notices.

B. The District Materials; Publicity and Trademarks. The District shall own the Website, domain name, all e-
mail addresses, and all website and e-mail content (including all remediated content provided by the Contractor),
under all circumstances.  In the event of a termination of this Agreement for any reason, Contractor shall take all
necessary steps to transfer, or otherwise allow the District to retain, such website, domain name, e-mail addresses
and content of the same.  Additionally, to the extent applicable, Contractor shall take commercially reasonable
precautions consistent with industry standards to protect confidential information, including, e.g., credit card
information and other sensitive information protected under Florida’s Public Records Laws.  Contractor shall
immediately notify the District of any breach or loss of data, and take such steps as are reasonably necessary to



address any such issue. Except as provided herein, the District shall retain all right, title, and interest in and to all
intellectual property of the District provided or made available to the Contractor in connection with Contractor’s
Services (collectively, "District Materials") and nothing contained herein shall be construed to restrict, impair,
transfer, license, convey, or otherwise alter or deprive the District of any of its intellectual property or other
proprietary interests associated therewith, if any.  Subject to the foregoing, the District grants to Contractor a
non-exclusive, non-transferable worldwide limited right and license to access and use such District Materials in
connection with the provision of the Services as contemplated by this Agreement.  Further, the District permits
Contractor to identify the District as a customer of Contractor in Contractor’s marketing materials (including
using the District’s name and logo for such limited purposes).

The District further acknowledges and agrees that for Contractor to perform the Services, it must, in some cases,
give Contractor remote access to areas behind log-ins that are to be audited hereunder, including, without
limitation to content management systems and/or servers (collectively, “System”), and agrees that it will furnish
to Contractor all necessary information and/or user names and passwords required to do so. Contractor agrees to
follow commercially reasonable and accepted security policies for accessing the District’s System including any
specific security procedures as may be communicated to Contractor by the District prior to Contractor accessing
the System.  Contractor shall on its own or through coordination with the District’s Website provider, create a
back-up copy of all data that may be affected by Contractor’s access to the System.  

C. Right to Display Contractor’s Compliance Shield / Accessibility Policy. Pursuant to this Agreement, the
Contractor shall provide District a Compliance Shield and customized accessibility policy, which District shall
display on its Websites and web applications.  The District is expressly prohibited from using the Compliance
Shield for any purpose not specifically authorized by this Agreement, and in no event may use such Compliance
Shield for or on behalf of any other party or in connection with any domain name and/or organization name other
than those being scanned or serviced in connection with the Services.  

Section 7. Public Records.  Contractor understands and agrees that all documents or on-line content of any kind
provided to the District in connection with this Agreement may be public records, and, accordingly, Contractor
agrees to comply with all applicable provisions of Florida law in handling such records, including but not limited
to section 119.0701, Florida Statutes.  Contractor acknowledges that the designated public records custodian for
the District is ___________________ (“Public Records Custodian”). Among other requirements and to the
extent applicable by law, Contractor shall 1) keep and maintain public records required by the District to perform
the Work; 2) upon request by the Public Records Custodian, provide the District with the requested public
records or allow the records to be inspected or copied within a reasonable time period at a cost that does not
exceed the cost provided in Chapter 119, Florida Statutes; 3) ensure that public records which are exempt or
confidential, and exempt from public records disclosure requirements, are not disclosed except as authorized by
law for the duration of the contract term and following the contract term if Contractor does not transfer the
records to the Public Records Custodian of the District; and 4) upon completion of the contract, transfer to the



District, at no cost, all public records in Contractor’s possession or, alternatively, keep, maintain and meet all
applicable requirements for retaining public records pursuant to Florida laws.  When such public records are
transferred by Contractor, Contractor shall destroy any duplicate public records that are exempt or confidential
and exempt from public records disclosure requirements. All records stored electronically must be provided to
the District in a format that is compatible with Microsoft Word or Adobe PDF formats.

IF CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119,
FLORIDA STATUTES, TO CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (___) ___-____,
___________@______________.COM, OR AT ________________ ___________________________,
FLORIDA ________.

Section 8. Indemnity.

A. Contractor agrees to indemnify and hold harmless the District and its officers, supervisors, staff, employees,
successors, assigns, members, affiliates, attorneys or representatives from any and all liability, claims, actions,
suits, liens, demands, costs, interest, expenses, damages, penalties, fines, or judgments against the District, or
loss or damage, whether monetary or otherwise, including but not limited to an ADA website related claim by a
third-party, arising out of, wholly or in part by, Contractor’s willfully reckless or willfully negligent act(s) or
omission(s). Contractor further agrees that nothing herein shall constitute or be construed as a waiver of the
District's limitations on liability contained in section 768.28, Florida Statutes, or other statute.

B. Obligations under this section shall include the payment of all settlements, judgments, damages, liquidated
damages, penalties, forfeitures, back pay awards, court costs, arbitration and/or mediation costs, litigation
expenses, attorneys’ fees, paralegal fees (incurred in court, out of court, on appeal, or in bankruptcy
proceedings), any interest, expenses, damages, penalties, fines, or judgments against the District, all as actually
incurred.

Section 9. Scrutinized Companies Statement.  Contractor certifies that it is not in violation of section 287.135,
Florida Statutes, and is not prohibited from doing business with the District under Florida law, including but not
limited to Scrutinized Companies with Activities in Sudan List or Scrutinized Companies with Activities in the
Iran Petroleum Energy Sector List.  If Contractor is found to have submitted a false statement, has been placed
on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the
Iran Petroleum Energy Sector List, or has been engaged in business operations in Cuba or Syria, or is now or in
the future on the Scrutinized Companies that Boycott Israel List, or engaged in a boycott of Israel, the District
may immediately terminate the Contract.

Section 10. General Provisions.



A. Conflicts. The terms of this Agreement and Exhibit A are intended to complement each other, and to the
extent they conflict, the terms of Exhibit A shall control only to the extent that such provisions provide
clarifications on Services and materials to be provided by Contractor pursuant to Exhibit A; in all other respects,
the provisions of this Agreement shall control.

B. Authorization.  The execution of this Agreement has been duly authorized by the appropriate body or official
of the District and Contractor, both the District and Contractor have complied with all the requirements of law,
and both the District and Contractor have full power and authority to comply with the terms and provisions of
this Agreement.

C. Independent Contractor. It is understood and agreed that at all times the relationship of Contractor and its
employees, agents, or anyone directly or indirectly employed by Contractor to the District is the relationship of
an independent contractor and not that of an employee, agent, joint-venturer, or partner of the District.  Nothing
in this Agreement shall be interpreted or construed as creating or establishing the relationship of employer and
employee between the District and Contractor or any of its employees, agents, or anyone directly or indirectly
employed by Contractor. The parties acknowledge that Contractor is not an employee for state or federal tax
purposes.  Contractor shall hire and pay all of Contractor’s employees, agents, or anyone directly or indirectly
employed by Contractor, all of whom shall be employees of Contractor and not employees of the District and at
all times entirely under Contractor’s supervision, direction, and control.

In particular, the District will not: i) withhold FICA (Social Security) from Contractor’s payments; ii) make state
or federal unemployment insurance contributions on Contractor’s behalf; iii) withhold state or federal income tax
from payment to Contractor; iv) make disability insurance contributions on behalf of Contractor; or v) obtain
workers’ compensation insurance on behalf of Contractor.

D. Dispute Resolution. Before initiating any legal claim or action (except with respect to equitable relief), the
parties agree to attempt in good faith to settle any dispute, controversy, or claim arising out of or related to this
Agreement or the Services (collectively, "Dispute") through discussions which shall be initiated upon written
notice of a Dispute by either party to the other.  If the parties cannot resolve the Dispute within ten (10) business
days, then the parties shall attempt to settle the Dispute by mediation. If mediation is unsuccessful, the parties
may then proceed to filing a claim in the appropriate jurisdictional court in accordance with this Agreement.  In
the event that either party is required to enforce this Agreement by court proceedings or otherwise, then the
parties agree that the substantially prevailing party shall be entitled to recover from the other all fees and costs
incurred, including reasonable attorneys’ fees, paralegal fees, expert witness fees, and costs for trial, alternative
dispute resolution, or appellate proceedings.

E. Applicable Law and Venue.  This Agreement shall be governed by and construed in accordance with the



laws of the State of Florida without reference to the principles of conflict of laws.  Except for actions seeking
injunctive relief (which may be brought in any appropriate jurisdiction), suits under this agreement shall only be
brought in a court of competent jurisdiction in the county of __________, Florida. This choice of venue is
intended by the parties to be mandatory and not permissive in nature, and to preclude the possibility of litigation
between the parties with respect to, or arising out of, this Agreement in any jurisdiction other than that specified
in this section.  The District and Contractor waive any right they may have to assert the doctrine of forum non
conveniens or similar doctrine, or to object to venue with respect to any proceeding brought in accordance with
this Section.

F. Limitations on Governmental Liability.  Nothing in this Agreement shall be deemed as a waiver of
immunity or limits of liability of the District beyond any statutory limited waiver of immunity or limits of
liability which may have been adopted by the Florida Legislature in section 768.28, Florida Statutes, or other
statute, and nothing in this Agreement shall inure to the benefit of any third-party for the purpose of allowing
any claim which would otherwise be barred under the Doctrine of Sovereign Immunity or by operation of law.

G. Third-Party Beneficiaries.  This Agreement is solely for the benefit of the District and Contractor and no
right or cause of action shall accrue upon or by reason to or for the benefit of any third-party not a formal party
to this Agreement.  Nothing in this Agreement expressed or implied is intended or shall be construed to confer
upon any person or corporation other than the District and Contractor any right, remedy, or claim under or by
reason of this Agreement or any of the provisions or conditions of this Agreement; and all of the provisions,
representations, covenants, and conditions contained in this Agreement shall inure to the sole benefit of and shall
be binding upon the District and Contractor and their respective representatives, successors, and assigns.

H. Default and Protection against Third-Party Interference.  A default by either party under this Agreement
shall entitle the other to all remedies available at law or in equity, which may include, but not be limited to, the
right of actual damages and/or specific performance.  The District shall be solely responsible for enforcing its
rights under this Agreement against any interfering third-party. Nothing contained in this Agreement shall limit
or impair the District’s right to protect its rights from interference by a third-party to this Agreement.

I. Notices.  All notices, requests, consents, and other communications under this Agreement (“Notice” or
“Notices”) shall be in writing and shall be delivered, mailed by Overnight Delivery or First Class Mail, postage
prepaid, to the parties, as follows:

If to Contractor: 
Innersync Studio, Ltd.,
d/b/a Campus Suite
752 Dunwoodie Drive
Cincinnati, Ohio 45230



Attn: Steven Williams

If to District: 
Palma Sola Trace Community Development District

_____________________ 
Attn:  District Manager

With a copy to:
Hopping Green & Sams PA 
119 South Monroe Street, Suite 300 
Tallahassee, Florida 32301 
Attn:  District Counsel

Except as otherwise provided in this Agreement, any Notice shall be deemed received only upon actual delivery
at the address set forth above.  Notices delivered after 5:00 p.m. (at the place of delivery) or on a non-business
day, shall be deemed received on the next business day. If any time for giving Notice contained in this
Agreement would otherwise expire on a non-business day, the Notice period shall be extended to the next
succeeding business day. Saturdays, Sundays, and legal holidays recognized by the United States government
shall not be regarded as business days.  Counsel for the District and counsel for Contractor may deliver Notice
on behalf of the District and Contractor. Any party or other person to whom Notices are to be sent or copied may
notify the other parties and addressees of any change in name or address to which Notices shall be sent by
providing the same on five (5) days’ written notice to the parties and addressees set forth herein.

J. Entire Agreement. This Agreement, together with Exhibit A, sets forth the entire agreement of the parties,
and supersedes any prior agreements or statements with respect to the subject matter hereof.  

K. Severability. The invalidity or unenforceability of any one or more provisions of this Agreement shall not
affect the validity or enforceability of the remaining portions of this Agreement, or any part of this
Agreement not held to be invalid or unenforceable.

L. Assignment. Neither the District nor Contractor may assign this Agreement without the prior written
consent of the other.  Any purported assignment without such consent shall be null and void.

M. Amendments.  This Agreement may be amended or modified only by a written instrument duly executed
by both parties.  

N. Force Majeure. If either party is prevented from performing any of its obligations under this Agreement



due to any cause beyond the party's reasonable control, including, without limitations, an “act of God,” fire,
flood, war, strike, government regulation, civil or military authority, acts or omissions of transmitters,
utilities, providers or hackers, the time for that party's performance will be extended for the period of the
delay or inability to perform due to such occurrence.

O. Survival. In addition to such other provisions hereof which, by their terms, survive any termination or
expiration of this Agreement, Section 5 (Representations, Warranties and Covenants), Section 6 (Intellectual
Property), Section 7 (Public Records), Section 8 (Indemnity), and Section 10 (General Provisions) shall
survive any termination or expiration of this Agreement.

P. Waiver.  No breach of any term of this Agreement shall be deemed waived unless expressly waived in
writing by the party who might assert such breach.  Any failure or delay by either party to exercise any right,
power, or privilege under this Agreement shall not be deemed a waiver of any such right, power, or privilege
under this Agreement on that or any subsequent occasion. Any waiver by either party, whether express or
implied, of any provision of this Agreement, any waiver of default, or any course of dealing hereunder, shall
not affect such party’s right to thereafter enforce such provision or to exercise any right or remedy in the
event of any other default or breach, whether or not similar.

Q. Counterparts. This instrument may be executed in any number of counterparts, each of which, when
executed and delivered, shall constitute an original, and such counterparts together shall constitute one and
the same instrument. Signature and acknowledgement pages, if any, may be detached from the counterparts
and attached to a single copy of this document to physically form one document.

R. Arm’s Length Transaction. This Agreement has been negotiated fully between the parties as an arm’s
length transaction.  Both parties participated fully in the preparation of this Agreement and received the
advice of counsel.  In case of a Dispute concerning the interpretation of any provision of this Agreement,
both parties are deemed to have drafted, chosen, and selected the language, and the doubtful language will
not be interpreted or construed against either party.

S. Descriptive Headings. The descriptive headings in this Agreement are for convenience only and shall not
control nor affect the meaning or construction of any of the provisions of this Agreement.



In witness whereof, the parties have, by their duly authorized representatives, executed this Agreement as of the
date and year first set forth above.

ATTEST:Palma Sola Trace COMMUNITY DEVELOPMENT DISTRICT

__________________________________ .           ________________
Secretary Chairperson, Board of Supervisors .       Date

________________________________________
Print name

WITNESS: INNERSYNC STUDIO, LTD., D/B/A CAMPUS SUITE, an Ohio limited liability company

__________________________________ .        _____________
Print Name: By: Steven Williams, (Title) .          Date



Exhibit A: Proposal for Services

Implementation Quantity Subtotal

Onboarding of ADA Compliant Website and Remediation of
Historical Documents

Migration website pages and present on a staged
website for approval
Initial PDF Accessibility Compliance Service
for 1500 pages of remediation

1 $2,325.00

Ongoing services Quantity Subtotal

Website services

Hosting, support and training for users
Website management tools to make updates
Secure certification (https)
Monthly site reporting, monitoring and error
corrections

1 $600.00

Ongoing PDF Accessibility Compliance Service

Remediation of all PDFs stored on your website
Remediation of up to 750 PDF pages
Dashboard for reporting and managing all PDFs
48-hour turnaround for fixes for board agendas
PDF manager dashboard

750* $937.50

Social Media Manager  Included
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Proposal For 

Palma Sola Trace CDD 

URL: http://palmasolatracecdd.org             Website Type: Medium 

 Website Accessibility for People with Disabilities as per Nondiscrimination 
requirements of Title II of the American Disabilities Act (ADA) & WCAG 

Date Version# Comments Author 

August 13, 2018 1.0 Updated “The Law, ADA and WCAG” section details VB Joshi, Kristen T 

January 10th, 2019 2.0 Updated conversion and support costs based on discussed scope VB Joshi 

February 25, 2019 2.2 Updated fee-simple pricing and human audit seal VB Joshi 

March 21, 2019 2.3 Added quarterly audit as per insurance requirement VB Joshi 

March 28, 2019 2.4 Updated Annual Maintenance price for ADA support only VB Joshi 

May 7, 2019 2.5 Updated for CDD specific info after conversing with CDD Manager VB Joshi 

May 20, 2019 2.6 Added Human Audit Details VB Joshi 

June 9, 2019 2.7 Added Hosting and Backup to Maintenance VB Joshi  

July 7, 2019 2.8 Updated as per email from Eric Dailey – content upload cost added VB Joshi 

 
 

 
 
 

 
 
 

Your website gets 2 Compliance Seals 
VGlobalTech’s Technical Compliance Seal & Human Audit Compliance Seal* 

(* Human Audit Contract required) 
 
 

 
 
 

 
 
 
 

VGlobalTech is the ADA, WCAG Compliance Expert, with over 100 ADA & WCAG compliant 
websites created (….and counting) to-date! We have partnered with a non-profit agency to 

conduct Human Audit and Certification Seal.  
Visit https://vglobaltech.com/website-compliance/ for details. 

 
 

http://palmasolatracecdd.org/
https://vglobaltech.com/website-compliance/
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COPYRIGHT ©: This proposal and the contents within this document are solely 
created by VGlobalTech team for its customers and cannot be reproduced, copied, 

modified or distributed (including forwarding to other customers, competitors, 
web designers etc.) without the written consent of VGlobalTech. VGlobalTech 

company holds Intellectual Property details along with company software details 
that must not be shared with others without the written permission of the 

company. The proposal and software details are customized for the requesting 
customer and cannot be applied to any other customer / asset / solution. This 

document does not apply to a case if it is not exclusively sent to you by 
VGlobalTech upon request. 

Any violations are punishable under the law and shall be prosecuted.  
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1.0 The Law 
 

Source: http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-
0199/0189/Sections/0189.069.html 

189.069 Special districts; required reporting of information; web-based public access. — 

(1) Beginning on October 1, 2015, or by the end of the first full fiscal year after its creation, 
each special district shall maintain an official website containing the information required by this 
section. Each special district shall submit its official website address to the department. 

(a) Each independent special district shall maintain a separate website. 

(b) Each dependent special district shall be prominently displayed on the home page of the 
website of the local general-purpose government upon which it is dependent with a hyperlink to 
such webpages as are necessary to provide the information required by this section. A 
dependent special district may maintain a separate website providing the information required 
by this section. 

(2)(a) A special district shall post the following information, at a minimum, on the district’s 
official website: 

1. The full legal name of the special district. 

2. The public purpose of the special district. 

3. The name, official address, official e-mail address, and, if applicable, term and appointing 
authority for each member of the governing body of the special district. 

4. The fiscal year of the special district. 

5. The full text of the special district’s charter, the date of establishment, the establishing 
entity, and the statute or statutes under which the special district operates, if different from the 
statute or statutes under which the special district was established. Community development 
districts may reference chapter 190 as the uniform charter but must include information relating 
to any grant of special powers. 

6. The mailing address, e-mail address, telephone number, and website uniform resource 
locator of the special district. 

7. A description of the boundaries or service area of, and the services provided by, the special 
district. 

8. A listing of all taxes, fees, assessments, or charges imposed and collected by the special 
district, including the rates or amounts for the fiscal year and the statutory authority for the levy 

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&URL=0100-0199/0189/Sections/0189.069.html
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of the tax, fee, assessment, or charge. For purposes of this subparagraph, charges do not include 
patient charges by a hospital or other health care provider. 

9. The primary contact information for the special district for purposes of communication from 
the department. 

10. A code of ethics adopted by the special district, if applicable, and a hyperlink to generally 
applicable ethics provisions. 

11. The budget of the special district and any amendments thereto in accordance with 
s.189.016. 

12. The final, complete audit report for the most recent completed fiscal year and audit 
reports required by law or authorized by the governing body of the special district. 

13. A listing of its regularly scheduled public meetings as required by s. 189.015(1). 

14. The public facilities report, if applicable. 

15. The link to the Department of Financial Services’ website as set forth in s. 218.32(1)(g). 

16. At least 7 days before each meeting or workshop, the agenda of the event, along with any 
meeting materials available in an electronic format, excluding confidential and exempt 
information. The information must remain on the website for at least 1 year after the event. 

(b) The department’s website list of special districts in the state required under s. 189.061shall 
include a link for each special district that provides web-based access to the public for all 
information and documentation required for submission to the department pursuant to 
subsection  

 

 

 

  

http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0189/Sections/0189.016.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0189/Sections/0189.015.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0200-0299/0218/Sections/0218.32.html
http://www.leg.state.fl.us/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=0100-0199/0189/Sections/0189.061.html
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2.0 ADA & WCAG Compliance – Introduction 
 

Every individual must have equal access to information whether it is in person service or online. 
This is a general agreement and understanding of access.  

The Internet has dramatically changed the way state and local governments do business. Today, 
government agencies routinely make much more information about their programs, activities, 
and services available to the public by posting it on their websites. As a result, many people can 
easily access this information seven day a week, 24 hours a day. 

Many government services and activities are also provided on websites because the public is 
able to participate in them at any time of day and without the assistance of government 
personnel. Many government websites offer a low cost, quick, and convenient way of filing tax 
returns, paying bills, renewing licenses, signing up for programs, applying for permits or funding, 
submitting job applications, and performing a wide variety of other activities. 

The Americans with Disabilities Act (ADA) and, if the government entities receive federal 
funding, the Rehabilitation Act of 1973 generally require that state and local governments 
provide qualified individuals with disabilities equal access to their programs, services, or 
activities unless doing so would fundamentally alter the nature of their programs, services, or 
activities or would impose an undue burden. One way to help meet these requirements is to 
ensure that government websites have accessible features for people with disabilities, using the 
simple steps described in this document. An agency with an inaccessible website may also meet 
its legal obligations by providing an alternative accessible way for citizens to use the programs or 
services, such as a staffed telephone information line. These alternatives, however, are unlikely 
to provide an equal degree of access in terms of hours of operation and the range of options and 
programs available. 

The World Wide Web Consortium (W3C) sets the main international standards for the World 
Wide Web and its accessibility.  W3C created the Web Content Accessibility Guidelines (WCAG 
2.0 and 2.1) which are similar to Section 508, but on an international level.  WCAG 2.0 and 2.1 
requires specific techniques for compliance and is more current than Section 508.  

Many countries and international organizations require compliance with WCAG 2.0 and 2.1.  The 
guidelines are categorized into three levels of compliance:  A (must support), AA (should 
support), and AAA (may support).  Representatives from the accessibility community around the 
world participate in the evolution of these guidelines. 

Source: https://www.w3.org/WAI/standards-guidelines/wcag/ 

Visit http://vglobaltech.com/website-compliance/ for more details, do a website 
compliance check on your website and to download a PDF proposal. 

 

https://www.w3.org/WAI/standards-guidelines/wcag/
http://vglobaltech.com/website-compliance/
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2.1 Common Problems and Solutions in Website Accessibility? 

2.1.1 Problem: Images Without Text Equivalents 
Solution: Add a Text Equivalent to Every Image 

Adding a line of simple HTML code to provide text for each image and graphic will enable a user 
with a vision disability to understand what it is. Add a type of HTML tag, such as an “alt” tag for 
brief amounts of text or a “longdesc” tag for large amounts, to each image and graphic on your 
agency’s website. 

The words in the tag should be more than a description. They should provide a text equivalent of 
the image. In other words, the tag should include the same meaningful information that other 
users obtain by looking at the image. In the example of the mayor’s picture, adding an “alt” tag 
with the words “Photograph of Mayor Jane Smith” provides a meaningful description. 

In some circumstances, longer and more detailed text will be necessary to convey the same 
meaningful information that other visitors to the website can see. For example, a map showing 
the locations of neighborhood branches of a city library needs a tag with much more information 
in text format. In that instance, where the map conveys the locations of several facilities, add a 
“longdesc” tag that includes a text equivalent description of each location shown on the map – 
e.g., “City Center Library, 433 N. Main Street, located on North Main Street between 4th Avenue 
and 5th Avenue.” 

2.1.2 Problem: Documents Are Not Posted In an Accessible Format 
Solution: Post Documents in a Text-Based Format 

Always provide documents in an alternative text-based format, such as HTML or RTF (Rich Text 
Format), in addition to PDF. Text-based formats are the most compatible with assistive 
technologies. 

2.1.3 Problem: Specifying Colors and Font Sizes 
Solution: Avoid Dictating Colors and Font Settings 

Websites should be designed so they can be viewed with the color and font sizes set in users’ 
web browsers and operating systems. Users with low vision must be able to specify the text and 
background colors as well as the font sizes needed to see webpage content. 

2.1.4 Problem: Videos and Other Multimedia Lack Accessible Features 
Solution: Include Audio Descriptions and Captions 

Videos need to incorporate features that make them accessible to everyone. Provide audio 
descriptions of images (including changes in setting, gestures, and other details) to make videos 
accessible to people who are blind or have low vision. Provide text captions synchronized with 
the video images to make videos and audio tracks accessible to people who are deaf or hard of 
hearing. 
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2.1.5 Web Content Accessibility Guidelines (WCAG)  
 

Understanding the Four Principles of Accessibility 

The guidelines and Success Criteria are organized around the following four principles, which lay 
the foundation necessary for anyone to access and use Web content. Anyone who wants to use 
the Web must have content that is: 

1. Perceivable - Information and user interface components must be presentable to users 
in ways they can perceive. 

o This means that users must be able to perceive the information being presented 
(it can't be invisible to all of their senses) 

2. Operable - User interface components and navigation must be operable. 

o This means that users must be able to operate the interface (the interface cannot 
require interaction that a user cannot perform) 

3. Understandable - Information and the operation of user interface must be 
understandable. 

o This means that users must be able to understand the information as well as the 
operation of the user interface (the content or operation cannot be beyond their 
understanding) 

4. Robust - Content must be robust enough that it can be interpreted reliably by a wide 
variety of user agents, including assistive technologies. 

o This means that users must be able to access the content as technologies advance 
(as technologies and user agents evolve, the content should remain accessible) 

If any of these are not true, users with disabilities will not be able to use the 
Web. 

 

Under each of the principles are guidelines and Success Criteria that help to address these 
principles for people with disabilities. There are many general usability guidelines that make 
content more usable by all people, including those with disabilities. However, in WCAG 2.1, we 
only include those guidelines that address problems particular to people with disabilities. This 
includes issues that block access or interfere with access to the Web more severely for people 
with disabilities. 

 

See reference section at the end of this document for more information and websites for ADA, 
Usability and other important compliance issues and solutions.  
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VGlobalTech development and business management team shall study 
these compliance guidelines and with our technical capabilities apply 
these to make your website accessible, compatible and fully functional 
for all people, including those with disabilities.  

Visit https://vglobaltech.com/website-compliance/ for details of our 
compliance process and expertise in this area. 

Please see References section for several resources on compliance. 

  

https://vglobaltech.com/website-compliance/
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3.0 Pricing  
 

Website Complexity: Medium Level Websites 
 
VGlobalTech team shall complete the following critical tasks for client website. 
All costs below are per website / CDD: 
 

3.1 Existing Website Remediation / New Website Build: 

 
 
 
 
 
 
 
 

 Task 

1.  Remediate existing website / Build new website from start as per Florida 
Statute Chapter 189 requirements. Ensure ADA & WCAG compliance 
requirements. Customer shall provide all documents and content required. ALL 
webpages on the website. Create accessibility document, code review, html 
updates, plugins / security updates required for ADA and WCAG compliance 

2.  Cross-Device Check (Website needs to appear as per ADA standards on Mobile 
Phones, Tablets, Desktops etc.). Braille Readers, Other assistance technology 
compatibility 

3.  ADA Standards application (as per Section 1 above). ADA.gov, Web Content 
Accessibility Guidelines (WCAG) 

4.  PDF Documents conversion (to Text, HTML etc.) as needed for ADA Compliance 
/ Reader Compliance (up to 2 years of documents shall be converted) 

5.  Create a webpage showing websites ADA Compliance efforts 
6.  Create customized footer with VGlobalTech’s ADA Compliance Seal (valid for 1 

year only) 

7.  Web Design Total: $5250/- (one time) 
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3.2 ADA Compliance Monthly Maintenance and Hosting  
 
Maintenance contract starts after initial conversion is completed (It is critical to maintain 
compliance as websites get updated): 
 
The Annual Maintenance DOES NOT include the quarterly audits proposed in the next section.  
Maintenance contract is required for VGlobalTech’s proprietary document conversion 
software (PDF to RTF) to be used that allows faster, accurate and batch processing for 
document conversion.  

 

 Task 

1.  Full content upload support to regularly keep site updated (includes all documents, audit reports, 
agendas, meeting minutes, events etc). Ensure content is in ADA and WCAG compliance for the 
entire site. Section 508 stipulations (applicable to CDD) and FIA /eGIS insurance requirements are 
met. These points are very critical to maintain a fully compliant website at all times. Update 
turnaround time – less than 24 hrs from customer sending the content and documents to be 
updated to VGT team. 

2.  PDF Documents conversion (to Text, HTML etc) as needed (new documents during the 
maintenance year only) for ADA Compliance / Reader Compliance. VGlobalTech’s proprietary 
batch conversion software shall be used by our team for faster batch-conversion processing as 
long as the contract is valid (big time saver that creates compliant documents that can be 
uploaded to the website). There is no limit on how many documents or pages per documents 
can be converted per month using VGlobalTech’s software. If Auto conversion fails, VGlobalTech 
team shall perform manual OCR and conversion within 24 hrs.  

3.  Update footer with VGlobalTech’s ADA Compliance Seal (extended for current 
year) 

4.  Website hosting and backups – Premium hosting, unlimited file space, bandwidth, 
fast website response, regular automated backups, SSL certificates for secure site 
access (https protocol), 99.9% website uptime: 

 Total Monthly Maintenance with full content 
upload, document conversion and Hosting:  
$300 / month 
 
*support beyond 8 hrs. / month / CDD shall be billed at $55 / hr. separately (VGlobalTech team 
shall be responsible to track and report hours exceeded, if any) 
***Monthly maintenance must be paid before the 10th of every month 
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3.3 Quarterly Technical and Human Audit 
 

This audit is as per the Florida Insurance Alliance guidelines. Please check with your 
insurance agency for specific requirements. Read more here: https://vglobaltech.com/wp-
content/uploads/2019/03/FIA_ADA_Guidelines-2019-2020.pdf 

VGlobalTech has partnered with a local agency for the visually impaired – LightHouse 
Works. LightHouse has developed a unique program for digital accessibility that is run by 
visually impaired personnel that are highly skilled in human auditing of websites and 
software as per the section 508 stipulations. Read more about our partnership here: 
https://vglobaltech.com/website-compliance/ 

Together we are now able to provide not one but two compliance seals for all our 
customers: 

1. Digital Asset Technical Compliance Seal: 
 
 

 
  

 

2. Human Audit Seal:   

 
 
 

 

 

Cost for Audit:  $400 / per audit 

• Can be paid yearly for all 4 audits ($1600) or can be paid per audit every quarter $400 
• Seals renewed every quarter 
• Audits are conducted by VGlobalTech and LightHouse Agency together 
• Full Audit reports shall be provided 

 

VGlobalTech in-house technical team shall remediate / test the 
website / software for ADA, WCAG compliance. VGlobalTech’s 
technical design & development team is fully aware of the 
Americans with Disability Act (ADA), Web Content 
Accessibility Guidelines (WCAG), Section 508 of the 
Rehabilitation Act of 1973 and overall the design principles of 
a professional, accessible, functional and responsive web 
design. The entire team has taken dedicated time and efforts to 
learn these design principles first hand. Our purpose is clear 
– Universal, Creative Web design that works for everyone, 
everywhere and every time! 

LightHouse Works’ visually impaired personnel shall actually 
test the website for compliance as per the section 508 and ADA 
requirements. The VGlobalTech technical team shall remediate 
any points discovered by LightHouse team and send the site for 
re-certification. Upon satisfactory completion LightHouse shall 
provide the Human Audit Seal that will be specific to the site and 
the VGlobalTech team shall put the seal on the site. This is an 
added layer of true Human Audit testing that provides full ADA 
compliance.  

https://vglobaltech.com/wp-content/uploads/2019/03/FIA_ADA_Guidelines-2019-2020.pdf
https://vglobaltech.com/wp-content/uploads/2019/03/FIA_ADA_Guidelines-2019-2020.pdf
https://vglobaltech.com/website-compliance/
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This proposal includes following points, stipulations terms and conditions: 

*(1) conference call or in person meetings per month with client to review metrics, results and 
monthly recaps *unless otherwise noted  

* email and phone communication 

*Anything out of the scope of work in the above proposal will be addressed and client will be 
immediately notified. After notification of additional work, a subsequent quote will be provided 
to cover that work. 

*Client is responsible to adhering to timelines as far as information required to complete the 
task is concerned. If timelines are not adhered to and exceed 15 business days past the current 
marketing months, last day, all work will end. A new month with new allocated costs will be 
presented for future work to commence. No refunds and owed work will be due unless 
otherwise agreed upon. An Invoice will be provided once signature approval of this project 
proposal. Payments will be made to VGLOBALTECH 

*Client is responsible for verifying quality of work, providing feedback, verifying that compliance 
has been met as required. VGlobalTech team shall not be responsible for any legal ramifications 
arising from work not done as per external agencies / organizations / associations needs if 
proper feedback is not provided by the customer. VGlobalTech’s work will be in best faith but 
cannot guarantee all compliance / legal needs since we are not the final authority in the ADA or 
WCAG compliance area. VGlobalTech shall not be liable for any legal ramifications arising from 
compliance issues and cannot be held responsible for any legal or other lawsuits.  

Refund Policy: The client may halt work and request for a refund within seven days of the date 
of signing this services agreement by mailing a signed letter to the main address listed on 
www.VGlobalTech.com website. If client requests a refund within seven days of the date of 
signing their agreement, they shall be liable to pay for all work completed and will be refunded 
the remaining balance of the initial payment if billable work has not exceeded a charge that 
would be greater than client’s initial payment. If client requests a refund after the seven days 
from the date of the signing of the agreement client is liable to pay for all work completed plus 
an additional 25% of any remaining balance that may still be due. Once line item projects are 
complete no refunds will be issued. Confidentiality: All information between client and service 
provider  inclusive of technical and business information relating to proprietary ideas, 
patentable ideas and/or trade secrets, existing and/or contemplated products and services, 
research and development, production, costs, profit and margin information, finances and 
financial projections, customers, clients, marketing, and current or future business plans and 
models, regardless of whether such information is designated as “Confidential Information” at 
the time of its disclosure and will be treated as such and with absolute confidentiality and will 
not be shared or used, which will be maintained at all times.  The client is not allowed to disclose 
their price with any third parties.  Doing so is in breach of this agreement.  All information 
development will be shared and proprietary information and property between client and 
service providers. 

http://www.vglobaltech.com/


 

                                                             VGlobalTech.com ~ Experience Innovation                                       Page 14 of 15 

Your strategic partner for Web Design, Software, Marketing, and SEO solutions. 

Call: 321-947-7777  | Email: contact@VGlobalTech.com 
Private and Confidential Document. No part of this document shall be produced, sent, copied to any parties it is not intended for. It is 

intended for the entities listed clearly on this proposal. Any distribution without written consent shall be procecuted  

4.0 Proposal Acceptance:  
 
The VGlobalTech proposed solution and terms have been accepted by the customer and the 
VGlobalTech can proceed with the project. All payments shall be made according to this agreement. 
 

Select Proper Option Below, Sign and Date, Return to contact@vglobaltech.com: 
 

Option1: Website only 
Section 3.1: One time (website conversion and compliance cost): 

 
 

Option2: Website and Monthly Maintenance w/ Hosting 
Section 3.1: One time (website conversion and compliance cost)   

+   
 Section 3.2 ADA Compliance Monthly Maintenance and Hosting  

 

  Option3: Website and Quarterly Audits 
Section 3.1: One time (website conversion and compliance cost)   

+   
 Section 3.3 Quarterly Technical and Human Audit Testing 

 

  Option4: Website, Monthly Maintenance w/ Hosting and 
Quarterly Audits 

Section 3.1: One time (website conversion and compliance cost)   

+   
Section 3.2 ADA Compliance Monthly Maintenance and Hosting  

+   
  Section 3.3 Quarterly Technical and Human Audit Testing 

 
 
 
Signatures: 
 
 
     

For Customer                                        Date 

 
 
 
 
VB Joshi          

For VGlobalTech          Date 
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5.0 References:  
 

ADA Best Practices Tool Kit for State and Local Governments: 
https://www.ada.gov/pcatoolkit/chap5toolkit.htm 

 

U.S. Department of Justice, Civil Rights Division, Disability Rights Section 
https://www.ada.gov/websites2.htm 

 

Web design Standards: https://www.w3schools.com/ 

 

Web Content Accessibility Guidelines (WCAG) https://www.w3.org/TR/WCAG21/ 

 

VGlobalTech Web Content Accessibility Implementation and Checkpoints: 
http://vglobaltech.com/website-compliance/ 

 

 

https://www.ada.gov/pcatoolkit/chap5toolkit.htm
https://www.ada.gov/websites2.htm
https://www.w3schools.com/
https://www.w3.org/TR/WCAG21/
http://vglobaltech.com/website-compliance/
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GENERAL FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The General Fund Budget Account Category Descriptions are subject to change at any time depending on 
its application to the District.  Please note, not all General Fund Budget Account Category Descriptions are 
applicable to the District indicated above.  Uses of the descriptions contained herein are intended for general 
reference.   

REVENUES: 

Interest Earnings:  The District may earn interest on its monies in the various operating accounts. 

Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable property within 
the District to pay for operating expenditures incurred during the Fiscal Year. The assessments may be 
collected in two ways. The first is by placing them on the County’s Tax Roll, to be collected with the County’s 
Annual Property Tax Billing. This method is only available to land properly platted within the time limits 
prescribed by the County.  

Off Roll:  For lands not on the tax roll and that is by way of a direct bill from the District to the appropriate 
property owner. 

Developer Contributions:  The District may enter into a funding agreement and receive certain prescribed 
dollars from the Developer to off-set expenditures of the District. 

Event Rental:  The District may receive monies for event rentals for such things as weddings, birthday 
parties, etc. 

Miscellaneous Revenues:  The District may receive monies for the sale or provision of electronic access 
cards, entry decals etc. 

Facilities Rentals:  The District may receive monies for the rental of certain facilities by outside sources, 
for such items as office space, snack bar/restaurants etc.  

EXPENDITURES – ADMINISTRATIVE: 

Supervisor Fees:  The District may compensate its supervisors within the appropriate statutory limits of 
$200.00 maximum per meeting within an annual cap of $4,800.00 per supervisor. 
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Administrative Services:  The District will incur expenditures for the day to today operation of District 
matters.  These services include support for the District Management function, recording and preparation of 
meeting minutes, records retention and maintenance in accordance with Chapter 119, Florida Statutes, and 
the District’s adopted Rules of Procedure, preparation and delivery of agenda, overnight deliveries, 
facsimiles and phone calls.  

District Management:  The District as required by statute, will contract with a firm to provide for 
management and administration of the District’s day to day needs.  These service include the conducting of 
board meetings, workshops, overall administration of District functions, all required state and local filings, 
preparation of annual budget, purchasing, risk management, preparing various resolutions and all other 
secretarial duties requested by the District throughout the year is also reflected in this amount. 

District Engineer:  The District’s engineer provides general engineering services to the District.  Among 
these services are attendance at and preparation for monthly board meetings, review of construction 
invoices and all other engineering services requested by the district throughout the year.   

Disclosure Report:  The District is required to file quarterly and annual disclosure reports, as required in 
the District’s Trust Indenture, with the specified repositories.  This is contracted out to a third party in 
compliance with the Trust Indenture. 

Trustee’s Fees:  The District will incur annual trustee’s fees upon the issuance of bonds for the oversight 
of the various accounts relating to the bond issues. 

Assessment Roll:  The District will contract with a firm to maintain the assessment roll and annually levy a 
Non-Ad Valorem assessment for operating and debt service expenses.   

Financial & Revenue Collections:  Services include all functions necessary for the timely billing and 
collection and reporting of District assessments in order to ensure adequate funds to meet the District’s debt 
service and operations and maintenance obligations.  These services include, but are not limited to, 
assessment roll preparation and certification, direct billings and funding request processing as well as 
responding to property owner questions regarding District assessments.  This line item also includes the 
fees incurred for a Collection Agent to collect the funds for the principal and interest payment for its short-
term bond issues and any other bond related collection needs.  These funds are collected as prescribed in 
the Trust Indenture.  The Collection Agent also provides for the release of liens on property after the full 
collection of bond debt levied on particular properties. 

Accounting Services:  Services include the preparation and delivery of the District’s financial statements 
in accordance with Governmental Accounting Standards, accounts payable and accounts receivable 
functions, asset tracking, investment tracking, capital program administration and requisition processing, 
filing of annual reports required by the State of Florida and monitoring of trust account activity. 

Auditing Services:  The District is required annually to conduct an audit of its financial records by an 
Independent Certified Public Accounting firm, once it reaches certain revenue and expenditure levels, or 
has issued bonds and incurred debt.   
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Arbitrage Rebate Calculation:  The District is required to calculate the interest earned from bond proceeds 
each year pursuant to the Internal Revenue Code of 1986.   The Rebate Analyst is required to verify that 
the District has not received earnings higher than the yield of the bonds. 

Travel: Each Board Supervisor and the District Staff are entitled to reimbursement for travel expenses per 
Florida Statutes 190.006(8). 

Public Officials Liability Insurance:  The District will incur expenditures for public officials’ liability 
insurance for the Board and Staff.   

Legal Advertising:  The District will incur expenditures related to legal advertising.  The items for which the 
District will advertise include, but are not limited to meeting schedules, special meeting notices, and public 
hearings, bidding etc. for the District based on statutory guidelines 

Bank Fees:  The District will incur bank service charges during the year. 

Dues, Licenses & Fees:  The District is required to pay an annual fee to the Department of Economic 
Opportunity, along with other items which may require licenses or permits, etc.   

Miscellaneous Fees:  The District could incur miscellaneous throughout the year, which may not fit into 
any standard categories. 

Website Hosting, Maintenance and Email:  The District may incur fees as they relate to the development 
and ongoing maintenance of its own website along with possible email services if requested. 

District Counsel:  The District’s legal counsel provides general legal services to the District.  Among these 
services are attendance at and preparation for monthly board meetings, review of operating and 
maintenance contracts and all other legal services requested by the district throughout the year.   

EXPENDITURES - FIELD OPERATIONS: 

Deputy Services:  The District may wish to contract with the local police agency to provide security for the 
District. 

Security Services and Patrols:  The District may wish to contract with a private company to provide 
security for the District. 

Electric Utility Services:  The District will incur electric utility expenditures for general purposes such as 
irrigation timers, lift station pumps, fountains, etc. 

Street Lights:  The District may have expenditures relating to street lights throughout the community. These 
may be restricted to main arterial roads or in some cases to all street lights within the District’s boundaries. 
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Utility - Recreation Facility:  The District may budget separately for its recreation and or amenity electric 
separately. 

Gas Utility Services:  The District may incur gas utility expenditures related to district operations at its 
facilities such as pool heat etc. 

Garbage - Recreation Facility:  The District will incur expenditures related to the removal of garbage and 
solid waste. 

Solid Waste Assessment Fee:  The District may have an assessment levied by another local government 
for solid waste, etc. 

Water-Sewer Utility Services:  The District will incur water/sewer utility expenditures related to district 
operations. 

Utility - Reclaimed:  The District may incur expenses related to the use of reclaimed water for irrigation. 

Aquatic Maintenance:  Expenses related to the care and maintenance of the lakes and ponds for the 
control of nuisance plant and algae species. 

Fountain Service Repairs & Maintenance:  The District may incur expenses related to maintaining the 
fountains within throughout the Parks & Recreational areas 

Lake/Pond Bank Maintenance:  The District may incur expenditures to maintain lake banks, etc. for the 
ponds and lakes within the District’s boundaries, along with planting of beneficial aquatic plants, stocking of 
fish, mowing and landscaping of the banks as the District determines necessary. 

Wetland Monitoring & Maintenance:  The District may be required to provide for certain types of 
monitoring and maintenance activities for various wetlands and waterways by other governmental entities. 

Mitigation Area Monitoring & Maintenance:  The District may be required to provide for certain types of 
monitoring and maintenance activities for various mitigation areas by other governmental entities. 

Aquatic Plant Replacement:  The expenses related to replacing beneficial aquatic plants, which may or 
may not have been required by other governmental entities. 

General Liability Insurance:  The District will incur fees to insure items owned by the District for its general 
liability needs 

Property Insurance:  The District will incur fees to insure items owned by the District for its property needs 

Entry and Walls Maintenance:  The District will incur expenditures to maintain the entry monuments and 
the fencing.   
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Landscape Maintenance:  The District will incur expenditures to maintain the rights-of-way, median strips, 
recreational facilities including pond banks, entryways, and similar planting areas within the District.  These 
services include but are not limited to monthly landscape maintenance, fertilizer, pesticides, annuals, mulch, 
and irrigation repairs. 

Irrigation Maintenance:  The District will incur expenditures related to the maintenance of the irrigation 
systems. 

Irrigation Repairs:  The District will incur expenditures related to repairs of the irrigation systems. 

Landscape Replacement:  Expenditures related to replacement of turf, trees, shrubs etc. 

Field Services:  The District may contract for field management services to provide landscape maintenance 
oversight. 

Miscellaneous Fees:  The District may incur miscellaneous expenses that do not readily fit into defined 
categories in field operations. 

Gate Phone:  The District will incur telephone expenses if the District has gates that are to be opened and 
closed. 

Street/Parking Lot Sweeping:  The District may incur expenses related to street sweeping for roadways it 
owns or are owned by another governmental entity, for which it elects to maintain. 

Gate Facility Maintenance:  Expenses related to the ongoing repairs and maintenance of gates owned by 
the District if any. 

Sidewalk Repair & Maintenance:  Expenses related to sidewalks located in the right of way of streets the 
District may own if any. 

Roadway Repair & Maintenance:  Expenses related to the repair and maintenance of roadways owned 
by the District if any. 

Employees - Salaries:  The District may incur expenses for employees/staff members needed for the 
recreational facilities such as Clubhouse Staff. 

Employees - P/R Taxes:  This is the employer’s portion of employment taxes such as FICA etc. 

Employee - Workers’ Comp:  Fees related to obtaining workers compensation insurance. 

Management Contract:  The District may contract with a firm to provide for the oversight of its recreation 
facilities. 

Maintenance & Repair:  The District may incur expenses to maintain its recreation facilities. 

Facility Supplies:  The District may have facilities that required various supplies to operate. 
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Gate Maintenance & Repairs:  Any ongoing gate repairs and maintenance would be included in this line 
item. 

Telephone, Fax, Internet:  The District may incur telephone, fax and internet expenses related to the 
recreational facilities. 

Office Supplies:  The District may have an office in its facilities which require various office related supplies. 

Clubhouse - Facility Janitorial Service:  Expenses related to the cleaning of the facility and related 
supplies. 

Pool Service Contract:  Expenses related to the maintenance of swimming pools and other water features. 

Pool Repairs:  Expenses related to the repair of swimming pools and other water features. 

Security System Monitoring & Maintenance:  The District may wish to install a security system for the 
clubhouse 

Clubhouse Miscellaneous Expense:  Expenses which may not fit into a defined category in this section 
of the budget 

Athletic/Park Court/Field Repairs:  Expense related to any facilities such as tennis, basketball etc. 

Trail/Bike Path Maintenance:  Expenses related to various types of trail or pathway systems the District 
may own, from hard surface to natural surfaces. 

Special Events:  Expenses related to functions such as holiday events for the public enjoyment 

Miscellaneous Fees:  Monies collected and allocated for fees that the District could incur throughout the 
year, which may not fit into any standard categories. 

Miscellaneous Contingency:  Monies collected and allocated for expenses that the District could incur 
throughout the year, which may not fit into any standard categories. 

Capital Outlay:  Monies collected and allocated for various projects as they relate to public improvements. 
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RESERVE FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The Reserve Fund Budget Account Category Descriptions are subject to change at any time depending on 
its application to the District.  Please note, not all Reserve Fund Budget Account Category Descriptions are 
applicable to the District indicated above.  Uses of the descriptions contained herein are intended for general 
reference.   

REVENUES: 

Tax Roll:  The District levies Non-Ad Valorem Special Assessments on all of the assessable property within 
the District to pay for operating expenditures incurred during the Fiscal Year. The assessments may be 
collected in two ways. The first is by placing them on the County’s Tax Roll, to be collected with the County’s 
Annual Property Tax Billing. This method is only available to land properly platted within the time limits 
prescribed by the County.  

Off Roll:  For lands not on the tax roll and that is by way of a direct bill from the District to the appropriate 
property owner. 

Developer Contributions:  The District may enter into a funding agreement and receive certain prescribed 
dollars from the Developer to off-set expenditures of the District. 

Miscellaneous Revenues:  The District may receive monies for the sale or provision of electronic access 
cards, entry decals etc. 

EXPENDITURES: 

Capital Reserve:  Monies collected and allocated for the future repair and replacement of various capital 
improvements such as club facilities, swimming pools, athletic courts, roads, etc. 

Capital Outlay:  Monies collected and allocated for various projects as they relate to public improvements. 
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DEBT SERVICE FUND BUDGET 
ACCOUNT CATEGORY DESCRIPTION 

The Debt Service Fund Budget Account Category Descriptions are subject to change at any time depending 
on its application to the District.  Please note, not all Debt Service Fund Budget Account Category 
Descriptions are applicable to the District indicated above.  Uses of the descriptions contained herein are 
intended for general reference.   

REVENUES: 

Special Assessments:  The District may levy special assessments to repay the debt incurred by the sale 
of bonds to raise working capital for certain public improvements. The assessments may be collected in the 
same fashion as described in the Operations and Maintenance Assessments.  

EXPENDITURES – ADMINISTRATIVE: 

Bank Fees:  The District may incur bank service charges during the year. 

Debt Service Obligation:  This would a combination of the principal and interest payment to satisfy the 
annual repayment of the bond issue debt. 
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Chart of Accounts Classification
Actual YTD 

through 
02/28/19

Projected 
Annual 
Totals 

2018/2019

Annual 
Budget for 
2018/2019

Projected 
Budget 

variance for 
2018/2019

Budget for 
2019/2020

Budget 
Increase 

(Decrease) 
vs 2018/2019

Comments

1

2 REVENUES
3

12 Interest Earnings

13    Interest Earnings 394$             278$             1,000$          (722)$           1,000$          -$             

14 Special Assessments

15    Tax Roll* 150,132$      149,074$      149,074$      -$             149,074$      -$             $161,339 with reserves

31

32 TOTAL REVENUES 150,526$      149,352$      150,074$      (722)$           150,074$      -$             
33

34 Balance Forward from Prior Year -$             35,000$        (35,000)$      21,200$        (13,800)$      

35

36 TOTAL REVENUES AND BALANCE FORWARD 150,526$      149,352$      185,074$      (35,722)$      171,274$      (13,800)$      
37

38

39

40 EXPENDITURES - ADMINISTRATIVE
41

42 Legislative

43    Supervisor Fees 2,800$          6,720$          7,000$          280$             7,000$          -$             

44 Financial & Administrative

45    Administrative Services 2,250$          5,400$          5,400$          -$             5,400$          -$             

46    District Management 8,375$          20,100$        20,100$        -$             20,100$        -$             

47    District Engineer 3,168$          7,603$          6,500$          (1,103)$        6,500$          -$             

48    Disclosure Report 1,000$          1,000$          1,000$          -$             1,000$          -$             

49    Trustees Fees 1,437$          1,437$          2,200$          763$             2,200$          -$             

50    Assessment Roll 5,000$          5,000$          5,000$          -$             5,000$          -$             

51    Financial & Revenue Collections 2,083$          4,999$          5,000$          1$  5,000$          -$             

52    Accounting Services 7,500$          18,000$        18,000$        -$             18,000$        -$             

53    Auditing Services -$             -$             4,000$          4,000$          3,300$          (700)$           Per Contract

54    Arbitrage Rebate Calculation -$             -$             500$             500$             -$             (500)$           Exempt 

59    Public Officials Liability Insurance 2,500$          2,750$          2,750$          2,750$          -$             

60    Legal Advertising 178$             427$             700$             273$             700$             -$             

62    Dues, Licenses & Fees 175$             420$             175$             (245)$           175$             -$             

66    Website Hosting, Maintenance, Backup (and 875$             2,100$          2,100$          -$             4,000$          1,900$          

67 Legal Counsel

68    District Counsel 3,327$          7,985$          10,000$        2,015$          10,000$        -$             

73

74 Administrative Subtotal 40,668$        81,191$        90,425$        9,234$          91,125$        700$             
75

76 EXPENDITURES - FIELD OPERATIONS
77

90 Electric Utility Services

91    Utility Services 745$             1,788$          2,000$          212$             2,000$          -$             

92    Street Lights 628$             1,507$          10,000$        8,493$          5,000$          (5,000)$        $3775 Last year

111 Stormwater Control

113    Fountain Service Repairs & Maintenance -$             -$             500$             500$             500$             -$             

115    Lake/Pond Bank Maintenance -$             -$             5,000$          5,000$          2,500$          (2,500)$        $0 Last year

116    Wetland Monitoring & Maintenance 1,800$          4,320$          9,000$          4,680$          12,000$        3,000$          Ditch

117    Aquatic Maintenance 4,250$          10,200$        10,200$        -$             10,200$        -$             Ponds

118    Miscellaneous Expense -$             -$             500$             500$             500$             -$             

119    Aquatic Plant Replacement 5,000$          12,000$        5,000$          (7,000)$        5,000$          -$             

125 Other Physical Environment

130    General Liability Insurance 2,750$          3,025$          3,025$          3,025$          -$             

131    Property Insurance 199$             219$             219$             219$             -$             

135    Landscape Maintenance 9,033$          21,679$        9,250$          (12,429)$      9,250$          -$             

151    Miscellaneous Expense -$             -$             500$             500$             500$             -$             

153 Road & Street Facilities

157    Gate Facility Maintenance 880$             2,112$          1,000$          (1,112)$        1,000$          -$             

158    Street Light Decorative Light Maintenance 11,048$        26,515$        35,000$        8,485$          25,000$        -$             $15504 Last Year

218 Contingency

220    Miscellaneous Contingency -$             -$             3,455$          3,455$          3,455$          -$             

223

224 Field Operations Subtotal 36,333$        80,122$        94,649$        14,527$        80,149$        (4,500)$        
225

226 Contingency for County TRIM Notice
227

228 TOTAL EXPENDITURES 77,001$        161,313$      185,074$      23,761$        171,274$      (3,800)$        
229

230 EXCESS OF REVENUES OVER EXPENDITURES 73,525$        (11,961)$      -$             (11,961)$      -$             (10,000)$      
231

*Allocation of assessments between the Tax Roll and Off Roll are estimates only and subject to change prior to certification.

Proposed Budget
Palma Sola Trace Community Development District

General Fund
Fiscal Year 2019/2020
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Chart of Accounts Classification
Actual YTD 

through 
02/28/19

Projected 
Annual 
Totals 

2018/2019

Annual 
Budget for 
2018/2019

Projected 
Budget 

variance for 
2018/2019

Budget for 
2019/2020

Budget 
Increase 

(Decrease) 
vs 2018/2019

Comments

1

2 REVENUES
4 Interest Earnings

5    Interest Earnings 242$             242$             -$             242$             -$             

4 Special Assessments

5    Tax Roll* 12,265$        12,265$        12,265$        -$             12,265$        -$             

12

13 TOTAL REVENUES 12,265$        12,265$        12,265$        -$             12,265$        -$             
14

16

17 TOTAL REVENUES AND BALANCE FORWARD 12,265$        12,265$        12,265$        -$             12,265$        -$             
18

19

20

21 EXPENDITURES 
22

23 Contingency

25    Capital Reserve 12,265$        12,265$        12,265$        12,265$        -$             

27 TOTAL EXPENDITURES 12,265$        12,265$        12,265$        -$             12,265$        -$             
28

29 EXCESS OF REVENUES OVER EXPENDITURES -$             -$             -$             -$             -$             -$             
30

Proposed Budget
Palma Sola Trace Community Development District

Reserve Fund
Fiscal Year 2019/2020

*Allocation of assessments between the Tax Roll and Off Roll are estimates only and subject to change prior to certification.
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Budget Template
Palma Sola Trace Community Development District

Debt Service
Fiscal Year 2019/2020

Chart of Accounts Classification Series 2013A-
1

Budget for 
2019/2020

REVENUES 
Special Assessments

Net Special Assessments
 (1)

268,611.88$   268,611.88$         

TOTAL REVENUES 268,611.88$   268,611.88$         

EXPENDITURES   
Administrative
Financial & Administrative

Debt Service Obligation 268,611.88$   268,611.88$         

Administrative Subtotal 268,611.88$   268,611.88$         

TOTAL EXPENDITURES 268,611.88$   268,611.88$         

EXCESS OF REVENUES OVER EXP 0 0

Manatee County Collection Costs (3%) and Early 7.0%

Gross assessments 288,457.77$         

Notes:  y    y y     

of Tax Roll. Budgeted net of tax roll assessments.  See Assessment 

Table.

(1)  
Maximum Annual Debt Service less Prepaid Assessments received.
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$161,339.00

                                   Collection Costs @ 3%: $5,204.48 3%
$6,939.31 4%

$173,482.80 $0.07

$161,339.00

$161,339.00

$0.00

2018/2019 2019/2020 $ %

Debt Service - Condo $455.29 $455.29 $0.00 0.00%

Operations/Maintenance - Condo $317.73 $317.73 $0.00 0.00%

Total $773.02 $773.02 $0.00 0.00%

Debt Service - Paired Villa $585.37 $585.37 $0.00 0.00%

Operations/Maintenance - Paired Vil $317.73 $317.73 $0.00 0.00%

Total $903.10 $903.10 $0.00 0.00%

Debt Service - Single Family $650.41 $650.41 $0.00 0.00%

Operations/Maintenance - Single Fam $317.73 $317.73 $0.00 0.00%

Total $968.14 $968.14 $0.00 0.00%

Palma Sola Trace Community Development District 

FISCAL YEAR 2019/2020 O&M & DEBT SERVICE ASSESSMENT SCHEDULE

PER UNIT ANNUAL ASSESSMENTProposed Increase / Decrease

2019/2020 O&M Budget

Early Payment Discount @ 4%:
2019/2020 Total:

2018/2019 O&M Budget
2019/2020 O&M Budget

Total Difference:
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TOTAL O&M BUDGET $161,339.00
COLLECTION COSTS @ 3.0% $5,204.48
EARLY PAYMENT DISCOUNT4.0% $6,939.31
TOTAL O&M ASSESSMENT 7% $173,482.80

SERIES 2013A-1
DEBT TOTAL % TOTAL TOTAL DEBT

LU LOT SIZE O&M SERVICE  (1) (2) EAU FACTOR ( EAU's EAU's O&M BUDGET O&M SERVICE (3) TOTAL (4)

0 0 0
C Condos 272 271 1.00 272.00 49.82% $86,423.66 $317.73 $455.29 $773.02
P Paired Villas 126 122 1.00 126.00 23.08% $40,034.49 $317.73 $585.37 $903.10
S Single Family 148 144 1.00 148.00 27.11% $47,024.64 $317.73 $650.41 $968.14

 546 537 546.00 100.00% $173,482.80

LESS: Manatee County Collection Costs (3%) and Early Payment Discount (4%): ($12,143.80)

Net Revenue to be Collected $161,339.00

(1) Reflects 9 (nine) Series 2013A-1 prepayments.

(2) Reflects the number of total lots with Series 2013A-1 debt outstanding.  

(3)

(4)

(5) The allocation of the O&M Assessment reflects an equal per unit assessment approved by the Board of Supervisors.

Annual assessment that will appear on November 2019 Manatee County property tax bill.  Amount shown includes all 
applicable collection costs and early payment discounts (up to 4% if paid early)

PALMA SOLA TRACE

FISCAL YEAR 2019/2020 O&M & DEBT SERVICE ASSESSMENT SCHEDULE

UNITS ASSESSED 
ALLOCATION OF O&M ASSESSMENT PER LOT ANNUAL ASSESSMENT

Annual debt service assessment per lot adopted in connection with the Series 2013A-1 bond issue.  Annual assessment 
includes principal, interest, Manatee County collection costs and early payment discount costs.
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RESOLUTION 2019-04 
 

THE ANNUAL APPROPRIATION RESOLUTION OF THE PALMA SOLA 
TRACE COMMUNITY DEVELOPMENT DISTRICT (“DISTRICT”) 
RELATING TO THE ANNUAL APPROPRIATIONS AND ADOPTING THE 
BUDGETFOR THE FISCAL YEAR BEGINNING OCTOBER 1, 2019, AND 
ENDING SEPTEMBER 30, 2020; AUTHORIZING BUDGET 
AMENDMENTS; AND PROVIDING AN EFFECTIVE DATE. 

 
 WHEREAS, the District Manager has, prior to the fifteenth (15th) day in June, 2019, 
submitted to the Board of Supervisors (“Board”) of the Palma Sola Trace Community 
Development District (“District”) proposed budget (“Proposed Budget”) for the fiscal 
year beginning October 1, 2019 and ending September 30, 2020 (“Fiscal Year 
2019/2020”) along with an explanatory and complete financial plan for each fund of the 
District, pursuant to the provisions of Section 190.008(2)(a), Florida Statutes; and 
 
 WHEREAS, at least sixty (60) days prior to the adoption of the Proposed Budget, 
the District filed a copy of the Proposed Budget with the local governing authorities having 
jurisdiction over the area included in the District pursuant to the provisions of Section 
190.008(2)(b), Florida Statutes; and 
 
 WHEREAS, the Board set a public hearing thereon and caused notice of such 
public hearing to be given by publication pursuant to Section 190.008(2)(a), Florida 
Statutes; and 
 

WHEREAS, the District Manager posted the Proposed Budget on the District’s 
website at least two days before the public hearing; and  

 
 WHEREAS, Section 190.008(2)(a), Florida Statutes, requires that, prior to October 
1st of each year, the Board, by passage of the Annual Appropriation Resolution, shall 
adopt a budget for the ensuing fiscal year and appropriate such sums of money as the 
Board deems necessary to defray all expenditures of the District during the ensuing fiscal 
year; and 
 
 WHEREAS, the District Manager has prepared a Proposed Budget, whereby the 
budget shall project the cash receipts and disbursements anticipated during a given time 
period, including reserves for contingencies for emergency or other unanticipated 
expenditures during the fiscal year. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE PALMA SOLA TRACE COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 
 
 



 
 
 SECTION 1. BUDGET 
 

a.  The Board has reviewed the Proposed Budget, a copy of which is on file 
with the office of the District Manager and at the District’s Local Records 
Office, and hereby approves certain amendments thereto, as shown in 
Section 2 below. 

 
b.  The Proposed Budget, attached hereto as Exhibit “A,” as amended by the 

Board, is hereby adopted in accordance with the provisions of Section 
190.008(2)(a), Florida Statutes (“Adopted Budget”), and incorporated 
herein by reference; provided, however, that the comparative figures 
contained in the Adopted Budget may be subsequently revised as deemed 
necessary by the District Manager to reflect actual revenues and 
expenditures. 

 
c.  The Adopted Budget, as amended, shall be maintained in the office of the 

District Manager and at the District’s Local Records Office and identified as 
“The Budget for the Palma Sola Trace Community Development District for 
the Fiscal Year Ending September 30, 2020.” 

 
d. The Adopted Budget shall be posted by the District Manager on the 

District’s official website within thirty (30) days after adoption, and shall 
remain on the website for at least 2 years.   

 
 SECTION 2. APPROPRIATIONS 
 
 There is hereby appropriated out of the revenues of the District, for Fiscal Year 
2019/2020, the sum of $________________ to be raised by the levy of assessments 
and/or otherwise, which sum is deemed by the Board to be necessary to defray all 
expenditures of the District during said budget year, to be divided and appropriated in the 
following fashion: 
 

TOTAL GENERAL FUND    $__________________ 
 
RESERVE FUND     $__________________ 

 
DEBT SERVICE FUND, SERIES 2013A-1 $__________________ 

 
TOTAL ALL FUNDS    $__________________ 

 
 SECTION 3. BUDGET AMENDMENTS 
 



 Pursuant to Section 189.016, Florida Statutes, the District at any time within Fiscal 
Year 2019/2020 or within 60 days following the end of the Fiscal Year 2019/2020 may 
amend its Adopted Budget for that fiscal year as follows: 
 

a. The Board may authorize an increase or decrease in line item 
appropriations within a fund by motion recorded in the minutes if the total 
appropriations of the fund do not increase. 

 
b. The District Manager or Treasurer may authorize an increase or decrease 

in line item appropriations within a fund if the total appropriations of the fund 
do not increase and if the aggregate change in the original appropriation 
item does not exceed $10,000 or 10% of the original appropriation. 

 
c. By resolution, the Board may increase any appropriation item and/or fund 

to reflect receipt of any additional unbudgeted monies and make the 
corresponding change to appropriations or the unappropriated balance. 

 
d. Any other budget amendments shall be adopted by resolution and 

consistent with Florida law. 
 
 The District Manager or Treasurer must establish administrative procedures to 
ensure that any budget amendments are in compliance with this Section 3 and Section 
189.016, Florida Statutes, among other applicable laws.  Among other procedures, the 
District Manager or Treasurer must ensure that any amendments to budget under 
subparagraphs c. and d. above are posted on the District’s website within 5 days after 
adoption and remain on the website for at least 2 years.   
 

SECTION 4.  EFFECTIVE DATE.  This Resolution shall take effect immediately 
upon adoption.  
 

PASSED AND ADOPTED THIS 22nd DAY OF AUGUST, 2019.  
 
 
ATTEST:      PALMA SOLA TRACE COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
 
              
Assistant Secretary      Chair / Vice Chair  
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RESOLUTION 2019-05 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
THE PALMA SOLA TRACE COMMUNITY DEVELOPMENT 
DISTRICT MAKING A DETERMINATION OF BENEFIT AND 
IMPOSING SPECIAL ASSESSMENTS FOR FISCAL YEAR 
2019/2020; PROVIDING FOR THE COLLECTION AND 
ENFORCEMENT OF SPECIAL ASSESSMENTS;  
CERTIFYING AN ASSESSMENT ROLL; PROVIDING FOR 
AMENDMENTS TO THE ASSESSMENT ROLL; 
PROVIDING A SEVERABILITY CLAUSE; AND PROVIDING 
AN EFFECTIVE DATE. 

 
 WHEREAS, the Palma Sola Trace Community Development District (“District”) is 
a local unit of special-purpose government established pursuant to Chapter 190, Florida 
Statutes, for the purpose of providing, operating and maintaining infrastructure 
improvements, facilities and services to the lands within the District; and 
 
 WHEREAS, the District is located in Manatee County, Florida (“County”); and 
 
 WHEREAS, the District has constructed or acquired various infrastructure 
improvements and provides certain services in accordance with the District’s adopted 
capital improvement plan and Chapter 190, Florida Statutes; and 
 
 WHEREAS, the Board of Supervisors (“Board”) of the District hereby determines 
to undertake various operations and maintenance and other activities described in the 
District’s budget (“Adopted Budget”) for the fiscal year beginning October 1, 2019 and 
ending September 30, 2020 (“Fiscal Year 2019/2020”), attached hereto as Exhibit “A” 
and incorporated by reference herein; and 
 
 WHEREAS, the District must obtain sufficient funds to provide for the operation 
and maintenance of the services and facilities provided by the District as described in the 
Adopted Budget; and 
 
 WHEREAS, the provision of such services, facilities, and operations is a benefit to 
lands within the District; and 
 
 WHEREAS, Chapter 190, Florida Statutes, provides that the District may impose 
special assessments on benefitted lands within the District; and 
 

WHEREAS, it is in the best interests of the District to proceed with the imposition 
of the special assessments for operations and maintenance in the amount set forth in the 
Adopted Budget; and 

 



WHEREAS, the District has previously levied an assessment for debt service, 
which the District desires to collect for Fiscal Year 2019/2020; and 

 
 WHEREAS, Chapter 197, Florida Statutes, provides a mechanism pursuant to 
which such special assessments may be placed on the tax roll and collected by the local 
tax collector (“Uniform Method”), and the District has previously authorized the use of 
the Uniform Method by, among other things, entering into agreements with the Property 
Appraiser and Tax Collector of the County for that purpose; and 
 
 WHEREAS, it is in the best interests of the District to adopt the Assessment Roll 
of the Channing Park Community Development District (“Assessment Roll”) attached to 
this Resolution as Exhibit “B” and incorporated as a material part of this Resolution by 
this reference, and to certify the Assessment Roll to the County Tax Collector pursuant 
to the Uniform Method; and 
 
 WHEREAS, it is in the best interests of the District to permit the District Manager 
to amend the Assessment Roll, certified to the County Tax Collector by this Resolution, 
as the Property Appraiser updates the property roll for the County, for such time as 
authorized by Florida law. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD 
OF SUPERVISORS OF THE PALMA SOLA TRACE 
COMMUNITY DEVELOPMENT DISTRICT: 

 
 SECTION 1. BENEFIT & ALLOCATION FINDINGS.  The Board hereby finds and 
determines that the provision of the services, facilities, and operations as described in 
Exhibit “A” confers a special and peculiar benefit to the lands within the District, which 
benefit exceeds or equals the cost of the assessments. The allocation of the assessments 
to the specially benefitted lands, as shown in Exhibits “A” and “B,” is hereby found to 
be fair and reasonable. 
 
 SECTION 2. ASSESSMENT IMPOSITION.  Pursuant to Chapters 190 and 197, Florida 
Statutes, and using the procedures authorized by Florida law for the levy and collection 
of special assessments, a special assessment for operation and maintenance is hereby 
imposed and levied on benefitted lands within the District, and in accordance with 
Exhibits “A” and “B.”  The lien of the special assessments for operations and 
maintenance imposed and levied by this Resolution shall be effective upon passage of 
this Resolution.   
 
 SECTION 3. COLLECTION.  The collection of the operation and maintenance 
special assessments and previously levied debt service assessments shall be at the 
same time and in the same manner as County taxes in accordance with the Uniform 
Method, as indicated on Exhibits “A” and “B.”  The decision to collect special 
assessments by any particular method – e.g., on the tax roll or by direct bill – does not 
mean that such method will be used to collect special assessments in future years, and 
the District reserves the right in its sole discretion to select collection methods in any given 



year, regardless of past practices.   
 
 SECTION 4. ASSESSMENT ROLL.  The Assessment Roll, attached to this 
Resolution as Exhibit “B,” is hereby certified to the County Tax Collector and shall be 
collected by the County Tax Collector in the same manner and time as County taxes.  The 
proceeds therefrom shall be paid to the District. 
 
 SECTION 5. ASSESSMENT ROLL AMENDMENT.  The District Manager shall keep 
apprised of all updates made to the County property roll by the Property Appraiser after 
the date of this Resolution, and shall amend the Assessment Roll in accordance with any 
such updates, for such time as authorized by Florida law, to the County property roll.  After 
any amendment of the Assessment Roll, the District Manager shall file the updates in the 
District records. 
 
 SECTION 6.  SEVERABILITY.  The invalidity or unenforceability of any one or more 
provisions of this Resolution shall not affect the validity or enforceability of the remaining 
portions of this Resolution, or any part thereof. 
 
 SECTION 7. EFFECTIVE DATE.  This Resolution shall take effect upon the passage 
and adoption of this Resolution by the Board. 
 
 PASSED AND ADOPTED this 22nd day of August, 2019. 
 
ATTEST:      PALMA SOLA TRACE COMMUNITY 
       DEVELOPMENT DISTRICT 
 
 
 
 
_____________________________        
Assistant Secretary    
        
 
 
Exhibit A:  Budget  
Exhibit B:  Assessment Roll 
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RESOLUTION 2019-06 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF PALMA 
SOLA TRACE COMMUNITY DEVELOPMENT DISTRICT DESIGNATING 
DATES, TIME AND LOCATION FOR REGULAR MEETINGS OF THE 
BOARD OF SUPERVISORS OF THE DISTRICT, AND PROVIDING FOR 
AN EFFECTIVE DATE  

 
WHEREAS, Palma Sola Trace Community Development District (hereinafter the 

“District”) is a local unit of special-purpose government created and existing pursuant to 
Chapter 190, Florida Statutes, being situated entirely within the Manatee County, 
Florida; and 
 

WHEREAS, the District’s Board of Supervisors (hereinafter the “Board”) is 
statutorily authorized to exercise the powers granted to the District; and 
 

WHEREAS, all meetings of the Board shall be open to the public and governed 
by the provisions of Chapter 286, Florida Statutes; and 
 

WHEREAS, the Board is statutorily required to file annually, with the local 
governing authority and the Florida Department of Community Affairs, a schedule of its 
regular meetings. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS 
OF PALMA SOLA TRACE COMMUNITY DEVELOPMENT DISTRICT: 
 
 Section 1.  Regular meetings of the Board of Supervisors of the District shall be 
held as provided on the schedule attached as Exhibit “A”. 
 

Section 2.  In accordance with Section 189.015(1), Florida Statutes, the District’s 
Secretary is hereby directed to file annually, with Manatee County, a schedule of the 
District’s regular meetings. 

 
Section 3.  This Resolution shall become effective immediately upon its adoption. 
 
PASSED AND ADOPTED THIS 22nd DAY OF AUGUST, 2019. 

 
 
       PALMA SOLA TRACE COMMUNITY 
ATTEST:       DEVELOPMENT DISTRICT 
 
 
________________________________         
Assistant Secretary Chair / Vice Chair 
 
 



       
EXHIBIT A 

 
 

BOARD OF SUPERVISORS MEETING DATES 
PALMA SOLA TRACE COMMUNITY DEVELOPMENT DISTRICT 

FISCAL YEAR 2019/2020 
   
 
 October 24, 2019 
  December 26, 2019 
 February 27, 2020 
 April 23, 2020 
 June 25, 2020 
 August 27, 2020 
  
 

All meetings will convene at 1:30 PM and will be held at the Palma Sola Trace 
Clubhouse, located at 7408 Hamilton Road, Bradenton, Florida 34209.   
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Palma Sola Trace Community Development District

Balance Sheet

As of 5/31/2019

(In Whole Numbers)

General Fund Reserve Fund Debt Service Fund Funds
Governmental 

Total 

Group
Assets Account 
General Fixed 

Account Group
Long-Term Debt 

General 

Assets

Cash In Bank 122,053 0 0 122,053 0 0 

Investments 127,654 0 290,863 418,518 0 0 

Investments--Reserves 0 167,749 0 167,749 0 0 

Accounts Receivable 138 0 229 367 0 0 

Prepaid Expenses 0 0 0 0 0 0 

Deposits 381 0 0 381 0 0 

Due From Other Funds 0 0 0 0 0 0 

Amount Available in Debt Service 0 0 0 0 0 291,093 

Amount To Be Provided Debt Service 0 0 0 0 0 2,843,907 

Fixed Assets 0 0 0 0 1,341,827 0 

Total Assets 250,227 167,749 291,093 709,068 1,341,827 3,135,000 

Liabilities

Accounts Payable 1,567 0 0 1,567 0 0 

Accrued Expenses Payable 388 0 0 388 0 0 

Due To Other Funds 0 0 0 0 0 0 

Revenue Bonds Payable--Long Term 0 0 0 0 0 3,135,000 

Total Liabilities 1,955 0 0 1,955 0 3,135,000 

Fund Equity & Other Credits

Beginning Fund Balance 205,696 154,403 275,018 635,118 1,341,827 0 

Net Change in Fund Balance 42,575 13,345 16,075 71,995 0 0 

Total Fund Equity & Other Credits 248,271 167,749 291,093 707,113 1,341,827 0 

Total Liabilities & Fund Equity 250,227 167,749 291,093 709,068 1,341,827 3,135,000 

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 5/31/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

Revenues

Interest Earnings

Interest Earnings 1,000 667 739 73 26.08%

Special Assessments

Tax Roll 149,074 149,074 150,132 1,058 (0.70)%

Total Revenues 150,074 149,741 150,871 1,130 (0.53)%

Expenditures

Legislative

Supervisor Fees 7,000 4,667 3,600 1,067 48.57%

Financial & Administrative

Administrative Services 5,400 3,600 3,600 0 33.33%

District Management 20,100 13,400 13,400 0 33.33%

District Engineer 6,500 4,333 4,518 (185) 30.48%

Disclosure Report 1,000 1,000 1,000 0 0.00%

Trustees Fees 2,200 1,437 1,437 0 34.69%

Assessment Roll 5,000 5,000 5,000 0 0.00%

Financial & Revenue Collections 5,000 3,333 3,333 0 33.33%

Accounting Services 18,000 12,000 12,000 0 33.33%

Auditing Services 4,000 4,000 3,223 777 19.42%

Arbitrage Rebate Calculation 500 333 0 333 100.00%

Public Officials Liability 
Insurance

2,750 2,750 2,500 250 9.09%

Legal Advertising 700 467 255 212 63.56%

Dues, Licenses & Fees 175 175 175 0 0.00%

Website Hosting, Maintenance, 
Backup (and Email)

2,100 1,400 1,400 0 33.33%

Legal Counsel

District Counsel 10,000 6,667 5,570 1,097 44.30%

Electric Utility Services

Utility Services 2,000 1,333 1,199 134 40.04%

Street Lights 10,000 6,667 1,004 5,663 89.96%

Stormwater Control

Fountain Service Repairs & 
Maintenance

500 333 0 333 100.00%

Lake/Pond Bank Maintenance 5,000 3,333 2,450 883 51.00%

Wetland Monitoring & 
Maintenance

9,000 6,000 4,800 1,200 46.66%

Aquatic Maintenance 10,200 6,800 6,800 0 33.33%

Miscellaneous Expense 500 333 0 333 100.00%

Aquatic Plant Replacement 5,000 3,333 5,000 (1,667) 0.00%

Other Physical Environment

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 5/31/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

General Liability Insurance 3,025 3,025 2,750 275 9.09%

Property Insurance 219 219 199 20 9.13%

Landscape Maintenance 9,250 6,167 11,601 (5,434) (25.41)%

Miscellaneous Expense 500 333 0 333 100.00%

Road & Street Facilities

Gate Facility Maintenance 1,000 667 1,194 (527) (19.38)%

Street Light Decorative Light 
Maintenance

35,000 23,333 12,278 11,055 64.92%

Contingency

Miscellaneous Contingency 3,455 2,303 1,155 1,148 66.57%

Total Expenditures 185,074 128,743 111,441 17,302 39.79%

Excess of Revenue Over (Under) 
Expenditures

(35,000) 20,998 39,430 18,432 212.65%

Other Financing Sources (Uses)

Carryforward Fund Balance 35,000 35,000 0 (35,000) 100.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 55,998 39,430 (16,568) 0.00%

Fund Balance, Beginning of Period

0 0 205,696 205,696 0.00%

Fund Balance, End of Period 0 55,998 245,126 189,128 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Reserve Fund - 005

From 10/1/2018 Through 5/31/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 1,085 1,085 0.00%

Special Assessments

Tax Roll 12,265 12,265 0 0.00%

Total Revenues 12,265 13,350 1,085 8.85%

Expenditures

Financial & Administrative

Bank Fees 0 5 (5) 0.00%

Contingency

Capital Reserve 12,265 0 12,265 100.00%

Total Expenditures 12,265 5 12,260 99.96%

Excess of Revenue Over (Under) 
Expenditures

0 13,345 13,345 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 13,345 13,345 0.00%

Fund Balance, Beginning of Period

0 154,403 154,403 0.00%

Fund Balance, End of Period 0 167,749 167,749 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Debt Service Fund - 200

From 10/1/2018 Through 5/31/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 5,244 5,244 0.00%

Special Assessments

Tax Roll 268,612 270,378 1,766 0.65%

Prepayments 0 6,222 6,222 0.00%

Total Revenues 268,612 281,844 13,232 4.93%

Expenditures

Debt Service

Interest 128,612 125,769 2,843 2.21%

Principal 140,000 140,000 0 0.00%

Total Expenditures 268,612 265,769 2,843 1.06%

Excess of Revenue Over (Under) 
Expenditures

0 16,075 16,075 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 16,075 16,075 0.00%

Fund Balance, Beginning of Period

0 275,018 275,018 0.00%

Fund Balance, End of Period 0 291,093 291,093 0.00%

See Notes to Unaudited Financial Statements



Balance as of  
Account Investment May 31, 2019

The Bank of Tampa Money Market Account 67,333$  
The Bank of Tampa ICS Program:
   The Park National Bank Money Market Account 60,321 

Total General Fund Investments 127,654$  

The Bank of Tampa ICS Capital Reserve
   The Park National Bank Money Market Account 167,749$  

Total Reserve Fund Investments 167,749$  

US Bank Series 2013 Revenue First American Treasury Obligation Fund Class Z 126,900$  
US Bank Series 2013 Reserve A-1 First American Treasury Obligation Fund Class Z 134,303 
US Bank Series 2013 Reserve A-2 First American Treasury Obligation Fund Class Z 18,375 
US Bank Series 2013 Prepayment A-1/A-2 First American Treasury Obligation Fund Class Z 11,285 

Total Debt Service Fund Investments 290,863$  

Palma Sola Trace CDD
 Investment Summary

May 31, 2019



Palma Sola Trace Community Development District

Summary A/R Ledger

001 - General Fund

From 5/1/2019 Through 5/31/2019

Invoice Date Customer Name Invoice Number Current Balance

10/1/2018 Manatee County Tax Collector FY18-19 137.85 

Total 001 - General 
Fund

137.85 

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Summary A/R Ledger

200 - Debt Service Fund

From 5/1/2019 Through 5/31/2019

Invoice Date Customer Name Invoice Number Current Balance

10/1/2018 Manatee County Tax Collector FY18-19 229.49 

Total 200 - Debt 
Service Fund

229.49 

Report Balance 367.34 

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Aged Payables by Invoice Date

Aging Date - 5/1/2019

001 - General Fund

From 5/1/2019 Through 5/31/2019

Vendor Name Invoice Date Invoice Number Invoice Description Current Balance

Bellmore Electric Inc. 5/21/2019 7632 Street Light Repairs 110.00 

Bellmore Electric Inc. 5/21/2019 7633 Street Light Repairs 300.00 

Bellmore Electric Inc. 5/21/2019 7634 Street Light Repairs 300.00 

Bellmore Electric Inc. 5/21/2019 7635 Street Light Repairs 110.00 

Hopping Green & Sams 5/28/2019 107597 General/Monthly Legal 
Services 04/19

747.00 

Total 001 - General 
Fund

1,567.00 

Report Total 1,567.00 



Palma Sola Trace Community Development District 
Notes to Unaudited Financial Statements 

May 31, 2019 
 
 
 
Balance Sheet 
 

1. Trust statement activity has been recorded through 05/31/19. 
2. See EMMA (Electronic Municipal Market Access) at https://emma.msrb.org for Municipal Disclosures and 

Market Data. 
3. For presentation purposes, the Reserves are shown in a separate fund titled Reserve Fund. 

 
Summary A/R Ledger – Payment Terms 
 

4. Payment terms for landowner assessments are (a) defined in the FY18-19 Assessment Resolution adopted 
by the Board of Supervisors, (b) pursuant to Florida Statutes, Chapter 197 for assessments levied via the 
county tax roll. 
 
 
 

 
 

http://www.emma.msrb.org/
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Palma Sola Trace Community Development District

Balance Sheet

As of 6/30/2019

(In Whole Numbers)

General Fund Reserve Fund Debt Service Fund Funds
Governmental 

Total 

Group
Assets Account 
General Fixed 

Account Group
Long-Term Debt 

General 

Assets

Cash In Bank 111,677 0 0 111,677 0 0 

Investments 127,766 0 292,629 420,396 0 0 

Investments--Reserves 0 168,025 0 168,025 0 0 

Accounts Receivable 0 0 0 0 0 0 

Prepaid Expenses 0 0 0 0 0 0 

Deposits 381 0 0 381 0 0 

Due From Other Funds 0 0 0 0 0 0 

Amount Available in Debt Service 0 0 0 0 0 292,629 

Amount To Be Provided Debt Service 0 0 0 0 0 2,842,371 

Fixed Assets 0 0 0 0 1,341,827 0 

Total Assets 239,824 168,025 292,629 700,478 1,341,827 3,135,000 

Liabilities

Accounts Payable 908 0 0 908 0 0 

Accrued Expenses Payable 1,302 0 0 1,302 0 0 

Due To Other Funds 0 0 0 0 0 0 

Revenue Bonds Payable--Long Term 0 0 0 0 0 3,135,000 

Total Liabilities 2,210 0 0 2,210 0 3,135,000 

Fund Equity & Other Credits

Beginning Fund Balance 205,696 154,403 275,018 635,118 1,341,827 0 

Net Change in Fund Balance 31,918 13,621 17,611 63,150 0 0 

Total Fund Equity & Other Credits 237,614 168,025 292,629 698,268 1,341,827 0 

Total Liabilities & Fund Equity 239,824 168,025 292,629 700,478 1,341,827 3,135,000 

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 6/30/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

Revenues

Interest Earnings

Interest Earnings 1,000 750 851 101 14.86%

Special Assessments

Tax Roll 149,074 149,074 150,720 1,646 (1.10)%

Total Revenues 150,074 149,824 151,571 1,747 (1.00)%

Expenditures

Legislative

Supervisor Fees 7,000 5,833 4,400 1,433 37.14%

Financial & Administrative

Administrative Services 5,400 4,050 4,050 0 25.00%

District Management 20,100 15,075 15,075 0 25.00%

District Engineer 6,500 4,875 5,418 (543) 16.64%

Disclosure Report 1,000 1,000 1,000 0 0.00%

Trustees Fees 2,200 2,200 1,437 763 34.69%

Assessment Roll 5,000 5,000 5,000 0 0.00%

Financial & Revenue Collections 5,000 3,750 3,750 0 24.99%

Accounting Services 18,000 13,500 13,500 0 25.00%

Auditing Services 4,000 4,000 3,223 777 19.42%

Arbitrage Rebate Calculation 500 375 0 375 100.00%

Public Officials Liability 
Insurance

2,750 2,750 2,500 250 9.09%

Legal Advertising 700 525 330 195 52.86%

Dues, Licenses & Fees 175 175 175 0 0.00%

Website Hosting, Maintenance, 
Backup (and Email)

2,100 1,575 1,575 0 25.00%

Legal Counsel

District Counsel 10,000 7,500 5,678 1,822 43.22%

Electric Utility Services

Utility Services 2,000 1,500 1,342 158 32.88%

Street Lights 10,000 7,500 1,130 6,370 88.70%

Stormwater Control

Fountain Service Repairs & 
Maintenance

500 375 0 375 100.00%

Lake/Pond Bank Maintenance 5,000 3,750 2,450 1,300 51.00%

Wetland Monitoring & 
Maintenance

9,000 6,750 4,800 1,950 46.66%

Aquatic Maintenance 10,200 7,650 7,650 0 25.00%

Miscellaneous Expense 500 375 0 375 100.00%

Aquatic Plant Replacement 5,000 3,750 5,000 (1,250) 0.00%

Other Physical Environment

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 6/30/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

General Liability Insurance 3,025 3,025 2,750 275 9.09%

Property Insurance 219 219 199 20 9.13%

Landscape Maintenance 9,250 6,937 12,349 (5,412) (33.50)%

Miscellaneous Expense 500 375 0 375 100.00%

Road & Street Facilities

Gate Facility Maintenance 1,000 750 1,315 (565) (31.47)%

Street Light Decorative Light 
Maintenance

35,000 26,250 12,403 13,847 64.56%

Contingency

Miscellaneous Contingency 3,455 2,591 1,155 1,436 66.57%

Total Expenditures 185,074 143,981 119,654 24,328 35.35%

Excess of Revenue Over (Under) 
Expenditures

(35,000) 5,843 31,918 26,075 191.19%

Other Financing Sources (Uses)

Carryforward Fund Balance 35,000 35,000 0 (35,000) 100.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 40,843 31,918 (8,925) 0.00%

Fund Balance, Beginning of Period

0 0 205,696 205,696 0.00%

Fund Balance, End of Period 0 40,843 237,614 196,771 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Reserve Fund - 005

From 10/1/2018 Through 6/30/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 1,361 1,361 0.00%

Special Assessments

Tax Roll 12,265 12,265 0 0.00%

Total Revenues 12,265 13,626 1,361 11.10%

Expenditures

Financial & Administrative

Bank Fees 0 5 (5) 0.00%

Contingency

Capital Reserve 12,265 0 12,265 100.00%

Total Expenditures 12,265 5 12,260 99.96%

Excess of Revenue Over (Under) 
Expenditures

0 13,621 13,621 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 13,621 13,621 0.00%

Fund Balance, Beginning of Period

0 154,403 154,403 0.00%

Fund Balance, End of Period 0 168,025 168,025 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Debt Service Fund - 200

From 10/1/2018 Through 6/30/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 5,801 5,801 0.00%

Special Assessments

Tax Roll 268,612 271,357 2,745 1.02%

Prepayments 0 6,222 6,222 0.00%

Total Revenues 268,612 283,380 14,768 5.50%

Expenditures

Debt Service

Interest 128,612 125,769 2,843 2.21%

Principal 140,000 140,000 0 0.00%

Total Expenditures 268,612 265,769 2,843 1.06%

Excess of Revenue Over (Under) 
Expenditures

0 17,611 17,611 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 17,611 17,611 0.00%

Fund Balance, Beginning of Period

0 275,018 275,018 0.00%

Fund Balance, End of Period 0 292,629 292,629 0.00%

See Notes to Unaudited Financial Statements



Balance as of  
Account Investment June 30, 2019

The Bank of Tampa Money Market Account 67,346$  
The Bank of Tampa ICS Program:
   The Park National Bank Money Market Account 6 
   United Bank Money Market Account 60,414 

Total General Fund Investments 127,766$  

The Bank of Tampa ICS Capital Reserve
   The Park National Bank Money Market Account 19$  
   United Bank Money Market Account 168,006$  

Total Reserve Fund Investments 168,025$  

US Bank Series 2013 Revenue First American Treasury Obligation Fund Class Z 128,666$  
US Bank Series 2013 Reserve A-1 First American Treasury Obligation Fund Class Z 134,303 
US Bank Series 2013 Reserve A-2 First American Treasury Obligation Fund Class Z 18,375 
US Bank Series 2013 Prepayment A-1/A-2 First American Treasury Obligation Fund Class Z 11,285 

Total Debt Service Fund Investments 292,629$  

Palma Sola Trace CDD
 Investment Summary

June 30, 2019



Palma Sola Trace Community Development District

Aged Payables by Invoice Date

Aging Date - 6/1/2019

001 - General Fund

From 6/1/2019 Through 6/30/2019

Vendor Name Invoice Date Invoice Number Invoice Description Current Balance

Axel Hamilton 
Bergman, Jr.

6/27/2019 AB062719 Board of Supervisors 
Meeting 06/27/19

200.00 

Eva Walker 6/27/2019 EW062719 Board of Supervisors 
Meeting 06/27/19

200.00 

Peter Gelman 6/27/2019 PG062719 Board of Supervisors 
Meeting 06/27/19

200.00 

Robert Mauriello 6/27/2019 RM062719 Board of Supervisors 
Meeting 06/27/19

200.00 

Hopping Green & Sams 6/28/2019 108183 General/Monthly Legal 
Services 05/19

108.00 

Total 001 - General 
Fund

908.00 

Report Total 908.00 



Palma Sola Trace Community Development District 
Notes to Unaudited Financial Statements 

June 30, 2019 

Balance Sheet 

1. Trust statement activity has been recorded through 06/30/19.
2. See EMMA (Electronic Municipal Market Access) at https://emma.msrb.org for Municipal Disclosures and

Market Data.
3. For presentation purposes, the Reserves are shown in a separate fund titled Reserve Fund.



Palma Sola Trace  
Community Development District 

Financial Statements 
(Unaudited) 

July 31, 2019 

Prepared by: Rizzetta & Company, Inc. 
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Palma Sola Trace Community Development District

Balance Sheet

As of 7/31/2019

(In Whole Numbers)

General Fund Reserve Fund Debt Service Fund Funds
Governmental 

Total 

Group
Assets Account 
General Fixed 

Account Group
Long-Term Debt 

General 

Assets

Cash In Bank 101,114 0 0 101,114 0 0 

Investments 127,884 0 293,163 421,048 0 0 

Investments--Reserves 0 168,310 0 168,310 0 0 

Accounts Receivable 0 0 0 0 0 0 

Prepaid Expenses 1,580 0 0 1,580 0 0 

Deposits 381 0 0 381 0 0 

Due From Other Funds 0 0 0 0 0 0 

Amount Available in Debt Service 0 0 0 0 0 293,163 

Amount To Be Provided Debt Service 0 0 0 0 0 2,841,837 

Fixed Assets 0 0 0 0 1,341,827 0 

Total Assets 230,960 168,310 293,163 692,434 1,341,827 3,135,000 

Liabilities

Accounts Payable 1,255 0 0 1,255 0 0 

Accrued Expenses Payable 775 0 0 775 0 0 

Due To Other Funds 0 0 0 0 0 0 

Revenue Bonds Payable--Long Term 0 0 0 0 0 3,135,000 

Total Liabilities 2,030 0 0 2,030 0 3,135,000 

Fund Equity & Other Credits

Beginning Fund Balance 205,696 154,403 275,018 635,118 1,341,827 0 

Net Change in Fund Balance 23,234 13,907 18,146 55,286 0 0 

Total Fund Equity & Other Credits 228,930 168,310 293,163 690,404 1,341,827 0 

Total Liabilities & Fund Equity 230,960 168,310 293,163 692,434 1,341,827 3,135,000 

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 7/31/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

Revenues

Interest Earnings

Interest Earnings 1,000 833 969 136 3.07%

Special Assessments

Tax Roll 149,074 149,074 150,720 1,646 (1.10)%

Total Revenues 150,074 149,907 151,689 1,782 (1.08)%

Expenditures

Legislative

Supervisor Fees 7,000 5,833 4,400 1,433 37.14%

Financial & Administrative

Administrative Services 5,400 4,500 4,500 0 16.66%

District Management 20,100 16,750 16,750 0 16.66%

District Engineer 6,500 5,417 5,918 (502) 8.94%

Disclosure Report 1,000 1,000 1,000 0 0.00%

Trustees Fees 2,200 2,200 2,227 (27) (1.22)%

Assessment Roll 5,000 5,000 5,000 0 0.00%

Financial & Revenue Collections 5,000 4,167 4,167 0 16.66%

Accounting Services 18,000 15,000 15,000 0 16.66%

Auditing Services 4,000 4,000 3,223 777 19.42%

Arbitrage Rebate Calculation 500 417 0 417 100.00%

Public Officials Liability 
Insurance

2,750 2,750 2,500 250 9.09%

Legal Advertising 700 583 330 253 52.86%

Dues, Licenses & Fees 175 175 175 0 0.00%

Website Hosting, Maintenance, 
Backup (and Email)

2,100 1,750 1,750 0 16.66%

Legal Counsel

District Counsel 10,000 8,333 6,933 1,401 30.67%

Electric Utility Services

Utility Services 2,000 1,667 1,492 174 25.38%

Street Lights 10,000 8,333 1,255 7,079 87.45%

Stormwater Control

Fountain Service Repairs & 
Maintenance

500 417 0 417 100.00%

Lake/Pond Bank Maintenance 5,000 4,167 2,450 1,717 51.00%

Wetland Monitoring & 
Maintenance

9,000 7,500 4,800 2,700 46.66%

Aquatic Maintenance 10,200 8,500 8,500 0 16.66%

Miscellaneous Expense 500 417 0 417 100.00%

Aquatic Plant Replacement 5,000 4,167 5,000 (833) 0.00%

Other Physical Environment

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

001 - General Fund

From 10/1/2018 Through 7/31/2019

(In Whole Numbers)

Annual Budget YTD Budget YTD Actual YTD Variance Remaining
Budget 

Percent Annual 

General Liability Insurance 3,025 3,025 2,750 275 9.09%

Property Insurance 219 219 199 20 9.13%

Landscape Maintenance 9,250 7,708 13,097 (5,389) (41.58)%

Miscellaneous Expense 500 417 0 417 100.00%

Road & Street Facilities

Gate Facility Maintenance 1,000 833 1,315 (481) (31.47)%

Street Light Decorative Light 
Maintenance

35,000 29,167 12,570 16,597 64.08%

Contingency

Miscellaneous Contingency 3,455 2,879 1,155 1,724 66.57%

Total Expenditures 185,074 157,290 128,455 28,835 30.59%

Excess of Revenue Over (Under) 
Expenditures

(35,000) (7,383) 23,234 30,617 166.38%

Other Financing Sources (Uses)

Carryforward Fund Balance 35,000 35,000 0 (35,000) 100.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 27,617 23,234 (4,383) 0.00%

Fund Balance, Beginning of Period

0 0 205,696 205,696 0.00%

Fund Balance, End of Period 0 27,617 228,930 201,313 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Reserve Fund - 005

From 10/1/2018 Through 7/31/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 1,647 1,647 0.00%

Special Assessments

Tax Roll 12,265 12,265 0 0.00%

Total Revenues 12,265 13,912 1,647 13.43%

Expenditures

Financial & Administrative

Bank Fees 0 5 (5) 0.00%

Contingency

Capital Reserve 12,265 0 12,265 100.00%

Total Expenditures 12,265 5 12,260 99.96%

Excess of Revenue Over (Under) 
Expenditures

0 13,907 13,907 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 13,907 13,907 0.00%

Fund Balance, Beginning of Period

0 154,403 154,403 0.00%

Fund Balance, End of Period 0 168,310 168,310 0.00%

See Notes to Unaudited Financial Statements



Palma Sola Trace Community Development District

Statement of Revenues and Expenditures

Debt Service Fund - 200

From 10/1/2018 Through 7/31/2019

(In Whole Numbers)

Annual Budget Actual
Current Period 

Variance
Budget To Actual 

Remaining
Budget Percentage 

Revenues

Interest Earnings

Interest Earnings 0 6,335 6,335 0.00%

Special Assessments

Tax Roll 268,612 271,357 2,745 1.02%

Prepayments 0 6,222 6,222 0.00%

Total Revenues 268,612 283,914 15,302 5.70%

Expenditures

Debt Service

Interest 128,612 125,769 2,843 2.21%

Principal 140,000 140,000 0 0.00%

Total Expenditures 268,612 265,769 2,843 1.06%

Excess of Revenue Over (Under) 
Expenditures

0 18,146 18,146 0.00%

Excess of Rev./Other Sources Over 
(Under) Expend./Other Uses

0 18,146 18,146 0.00%

Fund Balance, Beginning of Period

0 275,018 275,018 0.00%

Fund Balance, End of Period 0 293,163 293,163 0.00%

See Notes to Unaudited Financial Statements



Balance as of  
Account Investment July 31, 2019

The Bank of Tampa Money Market Account 67,361$                        
The Bank of Tampa ICS Program:
   The Park National Bank Money Market Account 60,523                          

Total General Fund Investments 127,884$                      

The Bank of Tampa ICS Capital Reserve
   The Park National Bank Money Market Account 168,310$                      

Total Reserve Fund Investments 168,310$                      

US Bank Series 2013 Revenue First American Treasury Obligation Fund Class Z 129,200$                      
US Bank Series 2013 Reserve A-1 First American Treasury Obligation Fund Class Z 134,303                        
US Bank Series 2013 Reserve A-2 First American Treasury Obligation Fund Class Z 18,375                          
US Bank Series 2013 Prepayment A-1/A-2 First American Treasury Obligation Fund Class Z 11,285                          

Total Debt Service Fund Investments 293,163$                      

Palma Sola Trace CDD
 Investment Summary

July 31, 2019



Palma Sola Trace Community Development District

Aged Payables by Invoice Date

Aging Date - 7/1/2019

001 - General Fund

From 7/1/2019 Through 7/31/2019

Vendor Name Invoice Date Invoice Number Invoice Description Current Balance

Hopping Green & Sams 7/30/2019 108886 General/Monthly Legal 
Services 06/19

1,254.75 

Total 001 - General 
Fund

1,254.75 

Report Total 1,254.75 



Palma Sola Trace Community Development District 
Notes to Unaudited Financial Statements 

July 31, 2019 
 
 
 
Balance Sheet 
 

1. Trust statement activity has been recorded through 07/31/19. 
2. See EMMA (Electronic Municipal Market Access) at https://emma.msrb.org for Municipal Disclosures and 

Market Data. 
3. For presentation purposes, the Reserves are shown in a separate fund titled Reserve Fund. 
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